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IJenmpy HAOAHHA AQOMIHICHPAMUGHUX
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Kepyouucs CT.CT. 25, 26, 4. 4 CT. 54 3axony Yxpaiuu “IIpo MicreBe caMOBPsAyBaHHA
B VKpaiHi”, BiANOBimHO 10 3aKOHY Vxpaiau “IIpo amminicTpaTusHi nmocayru”, IlocraHoBH
Kabizery MimictpiB Vkpainm Bix 01 cepms 2013 poxy Ne 588 “Ilpo 3aTBep/DKCHHS
IpumipHOro PernamMeHTy NEHTPY HaIaHH:A ajMinicTpaTHBHEX TOCIyT” (31 3MiHaMHM) , MiCbKa
paza

BUPIIIMJIA:

1. 3arepmuTH PeriaMenT poOOTH IlenTpy HajaHHS aJMiHICTPATHBHHX MOCIYT
36apa3pKoi MICBKOI pajy (momaeTbCs).

2. KonTposb 32 BUKOHAHHSAM JIaHOTO pileHHs MOKJIacTH Ha [OCTilHY AEIyTaTChKY
KOMiCilo 3 IHTaHb OCBITH, KyJIBTYPH, MOJOIDKHOI [OJIITHKH, CIOPTY, PErJaMeHTy Ta

TIPaBOIIOPS/KY 1 3aCTyIHHKA MICBKOTO TONOBH 3 NHTaHb AISJIBHOCTI BHKOHABYMX oprasis
pamu CupyumuHa A

P.C. IOJIKPOBCHKHM

e



Hooamox 1
00 piuenns cecii micbkoi padu
610 03.06.2020 poxy Ne VII/39/8

4 PETJIAMEHT
. POBOTH IEEHTPY HAJJAHHS AJIMIHICTPATHUBHHX OCJIYT 35APA3BKO]
' . MICBHKOI PAJH

PO3JLII 1. 3ATAJIBHI IIOJIOJKEHHS.

~ 1.1. PermaveHT ueHTpPY HaJaHHS aiMiHiCTpaTMBHHX mOCIyr 36apasbkoi Michkoi pamm
' 36apaspKoro paifoHy TepHONLIBbCHKOL obnmacti (manmi - PernameHT) BM3Ha4ae mOpSIOK
4 _opranizanuii p060Tn Llempy HaJaHHS amwiHiCTpamBHHx nociyr (mani — ITHAIT a6o Ientp),
- Horo TepHTOplaJIBHPIX MiPO3MiNiB, MOPSIOK il aznwmlc"rparopm JIepXKaBHUX peec*xparopm
| Ta {HIIMX NPaNiBHHKIB UEHTPY Ta iX B3aeMOAii i3 cy6’eKTaMH HANAHHS aJMiHICTpaTHBHUX
| HOCIYT y XOJIi HalaHHs aIMiHICTPATHBHEX [IOCIYT. :

12. Ilentp Ta cy6’exTM HajaHHS aIMIHICTPaTHBHMX IIOCTYT y CBOI# isUIHOCTI
,; xepyroThest KoHcTuTyniero Vkpainu, 3akonoM Yipaiau “Ilpo aaMinicTpaTHBHI mocIyra” Bix
' 6 Bepecust 2012 poxy Ne 5203-VI, mocraHoBoO Ka6inery MinictpiB Vkpainu Ne 588 Bix
01 08.2013 poxy “Ilpo 3aTBepmkeHHs IlpumipHOrOo peraameHTy LEHTPY HaJaHHA
‘ a.mmmcrpamBan nociyr”, PO3HOPSDKEHHAM Kabinery MlHlCTplB Vkpaigu Ne 523-p Bin
16 05.2014 poxy “IIpo nesxi NHTaHHS HajaHHA aJMiHICTPATHBHHX IIOCJIyI OprasiB
| BHKOHABYO] BJIa[i¥l Yepe3 LEHTp HaNaHHA a/MiHICTPATHBHIX IOCIyr”, IHIOMMH HOPMaTHBHO-
| IPaBOBMMH aKTAMH, IO PErTaMEHTYIOTh HaJaHHS a/IMiHiCTpaTHBHHUX MOCIIYT.

1.3. ¥V npomy Pernamenti TepMiHM BKHBAIOTBCS y 3HA4YEHHI, BCTAHOBIECHOMY 3aKOHOM
Vkpainu “IIpo agminicTpaTuBHi nocnym”

1.4. 3aTBep21)KeHHX Ta BHECCHHs 3MiH 10 Permamenty 3pificHioeTscs pimenmsm cecii
36apa3bkoi Mickkoi pamu 36apa3bkoro paiioHy Tepnomm;csxm obmnacri.

1.5. HajauHs agMiHICTPaTHBHHEX HOCIYT y IHAII 37i¥iCHIOETBCS 3 HOTPMMAHHAM TAKHX
OPUHIHUIIIB:

BEPXOBEHCTBA IIPaBa, y TOMY YHCJI 3aKOHHOCTI Ta fopwmtmm BHU3HAYEHOCTI,

CTablIBHOCTI;

PIBHOCTI Ilepex 3aKOHOM;

BIIKPUTOCTI Ta IIPO30POCTi;

OIIEpPaTUBHOCTI Ta CBOEYACHOCTI;

AOCTYIHOCTI iHpOpManii Ipo HanaHHS aAMiHICTPATMBHMX MOCIYT;

3aXMIIEHOCT] IEPCOHAIBHUX JaHHX;

palioHaIBHOI MiHIMi3amii KiNBKOCTI JOKYMEHTIB Ta NpONENYPHHX Miff, mo
BUMararoTeCs Ul OTPUMaHHS aJIMiHICTPaTHBHUX MIOCIIYT;

HEYNEPEPKEHOCTI Ta CIPaBENIMBOCTI;

TOCTYIHOCTI Ta 3py9HOCTI [T Cy0’ €KTiB 3BEpHEHHS.

1.6. JlotpumaHHA NOJOXEeHb Pernamenty € 0GOB'S3KOBHM IS  BHKOHAHHS ycima
MpaliBHUKaMH BHKOHABYMX OpradiB 36apa3bkoi MiCBKOI pamd, NpencTaBHUKAMM
MiCLEBUX/PETiOHANBHMX JO3BIILHUX OpraHiB, OpraHiB BHKOHABYOI BIA/M, fKi 3/iHCHIOIOTH
npuiiom y LlenTpi.

PO3JLJI 2. IIPUMIIIEHHS, B SIKOMY POSMIIIYETHCS ITHAIT

2.1. THAII posmmyen.cx B LIEHTPaJIbHIM YaCTHHI M. 36apa31<a abo iHImoMYy 3py4HOMY ,zum
cy0’exTiB 3BEPHEHHS Micui 3 PO3BHHYTOIO TPaHCIIOPTHOIO 1H}PaCTPYKTypoIoO.
Ha Bxomi mo npumimenns (Gyxismi) posmimyerscs mq)opmaumna BUBICKa 3
HaitimenyBanHsM [[HAII Ta Tabmiuxa 3 inpopmariero Ipo HOro Micle3HaXOMKeHHsl, rpadik
po6otu TomIo.




I'padpix pobGoTH mEHTpPY, HOro TEPHTOPIATBHUX ITIPO3ALTIB, BiJIaIEHHX POOOYHX
MiCIlb aJIMIHICTPATOPIB TAKOTO IEHTPY (B pa3i iX YTBOPEHHS) 3aTBEP/DKYETHCS OPraHOM, IIO
yTBOpHB LeHTp (30apa3bka Micbka pajia), 3 ypaxyBaHHSIM NOTpeO CyO’€KTiB 3BEpHEHHS Ta
BiIMOBITHO /10 BUMOT 3akoHy Ykpainu “TIpo afMiHICTpaTUBHI OCAYIU .

Bxin mo mnpumimeHb UEHTpY, SKUH Mae€ CXOIW, TMOBHHEH OyTH oOJamToBaHuil
MaHyCOM Ta HNOPYYHSIMH 3 000X OOKiB /i 0ci0 3 iHBaJIJHICTIO Ta IHIIMX MaJOMOOLILHUX
IpyI HACEJIEHHS, a TAKOXK MICISIMHU JIJISI TAMYACOBOTO PO3MIIIIEHHS JUTIYUX KOJISCOK.

Y npuMillleHH] IeHTpy O0IaITOBY€EThCS CaHITApHA KiMHATa 3 ypaxyBaHHSAM MOTped
oci0 3 IHBAJIHICTIO, 30KpeMa THX, IO TMEPeCyBalOTHCS Ha Kpiciax KOMICHMX, Ta IHIIMX
MaJIOMOOUTBHUX TPy HACENICHHS.

Ha npuneniiit 1o neHTpy TepuTopii 001amTOBYIOTHCS MicIls IJIst O€30TIaTHOI CTOSHKH
aBTOMOO1IBHOTO TPAHCIIOPTY Cy0’€KTIB 3BEpHEHHsI, 30KpeMa BiIMOBIIHO MO3HAYEH] MiCIIst JIst
aBTOTPAHCIIOPTHUX 3ac00i1B, SIKUMHU KepYIOTh (B SKUX MEPEBO3ATHCS) 0COOH 3 1HBAJIIHICTIO, ¥
KIUJIBKOCTI, BH3HaueHid 3akoHoM VYkpainu “TIpo OCHOBH COIialbHOI 3aXHINEHOCTI OCi0 3
IHBATIIHICTIO B YKpaiHi”. ByaiBii, NMpUMIIIEHHS Ta CTOSHKH [EHTPY OOJIAIITOBYIOTHCS 3
ypaxyBaHHSAM 10TpeO 0ci0 3 IHBATIHICTIO Ta IHIIKMX MAJOMOOUIBHUX IPYIl HACEIECHHS 3TiIHO
3 BHMOTaMH BIINOBIHUX JEpXKaBHHX OyAiBEeNbHHX HOPM, CTaHAapTiB i mpaswi. Ha
NPWIENIUX BYJIUIX PO3MINIYIOTECS iH(pOpMaliifHi TaONWYKH, HA SKUX 3a3HAYAETHCS MICIe
po3TanryBaHHS IEHTPY.

2.2. Ilpumimenns [{THAIT noxinsieTest Ha BIAKPUTY Ta 3aKPUTY YaCTHHH.

V' BIOKpHUTIH 4YacTHHI 3iHCHIOETHCS MPUMOM, KOHCYJIBTYBaHHS, iH)OpPMYyBaHHS Ta
00cCIyroByBaHHsl Cy0 €KTIB 3BEpPHEHHS NpalliBHUKaMU HeHTpY. Cy0’€KTH 3BEpPHEHHS MalOTh
Oe3nepemmKo U TOCTYII IO TaKO1 YaCTHHHU IIEHTPY.

BinkpuTa yacTiHa BKIIIOYAE:

CEKTOp IPUIOMY;

CeKTop iH)OpPMYyBaHHS;

CEKTOp OYiKyBaHHS;

CEKTOp O0OCITyroByBaHHSI.

Binkpura uyacTHHA po3MilryeThcss Ha meprmomy abo apyromy moBepci Oymiimi 3a
YMOBH CTBOPEHHS HAJIE)KHUX YMOB Ui O€3MepenIKoHOT0 JOCTYIY s Oci0 3 1HBAIIAHICTIO
Ta IHIIMX MaJIOMOOLTEHHUX IPYT HACENICHHS JI0 IPUMIIIEHb Oy/IiBIIi.

3akpuTa 4YacTMHA IPU3HAYCHA BHUKJIIOYHO IS OTPAIIOBAHHS JOKYMEHTIB, ITOIITH,
HaJaHHs KOHCYyJbTallii Ta 3IiMCHEHHS MONEPeIHBOTO 3alUCy CYO’ €KTIB 3BEpHEHHS Ha
OpUHOM 0 aaMIHICTPaToOpiB 3a JOMOMOTrOK 3aco0iB  TelekomyHikarii (Tenedomny,
€JICKTPOHHOI IIOIITH, iHIIMX 3aco0iB 3B’A3Ky), a TaKoX 30€peXKeHHS IOKYMEHTIB, CIpaB,
XKypHaTiB 00TiKy/peecTpartii (po3MillleHHs apXiBYy).

Bxia 10 3aKpUTOT YaCTHHHM HEHTPY Cy0 €KTaM 3BepHEHHS 3a00POHSIETHCS.

3aKpuTa YaCTHHA MOXKE€ PO3MILIlYBATHCS HA IHIIHMX MOBEpXax, Hi)K BiKPUTA YAaCTHHA.

2.3. Cekrop npuiioMy 00IaIITOBYETHCS TIPHA BXOJI 10 MPUMIIIEHHS HEHTPY. Y HBOMY
3MIHCHIOETBCS 3arajibHe iHGOPMYBAHHS Ta KOHCYJIBTYBAHHs Cy0 €KTIB 3BEpHEHHS 3 IMTaHb
poboTHU LEHTPY.

2.4. Cekrop iH(OpMyBaHHS OOJNAIITOBYETHCS 3 METOK O3HAMOMIIEHHS CyO €KTiB
3BEPHEHHS 3 NIOPS/IKOM Ta YMOBaMHU HaJaHHS aJIMiHICTPAaTHBHUX MOCIIYT.

V cexropi iHpopMyBaHHS PO3MIIIYIOThCs iHGOpMaLiitHi cTeH 1, Ta/abo indopmariiiui
TEPMiHAJIHU B 3pYYHOMY U IIEPETIIsLy MICIIi, IO MiCTATh aKTyalbHY, BAYEPIHY iH(pOpPMAILLiO,
HEeOOXiTHY JUIsl OIepXKAHHS aIMiHICTPAaTHBHUX MOCIIYT.

Cexrop iH(opMyBaHHS OONAIITOBYETHCS CTOJNAMH, CTUIBLSAMH, KOMIT FOTEPHOIO
TEXHIKOIO 3 BUIBHUM JIOCTYIIOM 10 [HTepHeTY Ta 3abe3meuyeThesi KaHIEIIPCHKUMH TOBapaMu
JUIs 3alIOBHEHHS Cy0’ €KTaMH 3BEepHEHHS HEOOXiTHUX JOKYMEHTIB.

Jlng BHUCIIOBIEHHS Cy0’€KTaMH 3BEpHEHb 3ayBaXKEHb 1 MPOIMO3MIINA MIOAO SKOCTI
HaJlaHHS aJMiHICTPaTHBHUX IOCIYT NpPUMIIIEHHS, 1€ PO3MIIleHi CEKTOp iH(pOPMYyBaHHS
LIEHTPY, TEPUTOpiaJbHUM MiAPO3ZALT WEHTPY, BigaieHe pobode Micie aaMiHicTparopa,
00NaImTOBYIOTECSL  BIAMOBIIHHMEH 3aco0aMu  (30KpeMa CKPHHBKOIO) Ta/abo B  HHX
PO3MILIYETHCS B JOCTYITHOMY MICIli KHHTa BIATYKiB 1 POMO3HILiii.

2.5. CexTop OuiKyBaHHS PO3MILIYETHCS B MPOCTOPOMY IMPUMIIIEHHI, IUIOMIA SIKOTO
BH3HAYAETHCS 3aJIKHO BIJI KUTBKOCTI 0Ci0, SIKi 3BEpPTAIOTHCS JIO IEHTPY MPOTATOM IHs, Ta




o0JIalITOBY€ETBCSL  CTONIAMH It OQOpPMIICHHS JOKYMEHTIB Ta B JOCTaTHIA KiJIBKOCTI
CTUTBIISIMH, KPICIAMH TOIIO.

V' cekTopi OviKyBaHHs OOJNAINTOBYIOTBCS MicHs I Cy0 €KTiB 3BEpHEHb B IIEHTpAXx,
YTBOPEHHUX IPU BUKOHABYMX OpraHax MICHKHX MICT pallOHHOTO 3HA4Y€HHs, - He MeHI sK 10
MICIIb.

CexTop ouiKyBaHHS y pasi morpebu OONagHYEThCS aBTOMATH30BAHOK CHCTEMOIO
KEpYBaHHs 4€Prol0, CUCTEMOKO 3BYKOBOTO IH(GOpPMYBaHHS OCi0 MOXHIOrO BiKy Ta THX, IO
MalOTh BaJH 30pY.

Y NpuUMIIIEHHSX LEHTPY, HOro TepHTOpiabHUX MiAPO3/LIiB, Yy NPHUMILICHHSX, €
po3mimieHi BijnangeHi poOodi Micls aJAMIHICTParopiB, CTBOPIOIOTHCS YMOBH JUIS OILIATH
cy0’exTaMu 3BEpHEHb aJMiHICTPAaTUBHOrO 300py (30Kpema, pO3MIlIyIOThes OaHKOMATH,
mIaTikHi TepMmiHamu (y ToMy wumcni POS-TepMmiHamM, NpOrpamMHO-TEXHIYHI KOMILIEKCH
€aM000CITyrOByBaHHS ).

2.6. Cexrop 00cCiIyroByBaHHSI MOBHHEH OyTH YTBOPEHHi 3@ MPHHIUIIOM BiJIKPHTOCTI
po3milieHHss poGounx Micib. [l MBHAKOrO OOCIyroByBaHHs Cy0 €KTiB 3BEpHEHb Po6GOUi
Micls aJAMiHICTPaTOpiB MOXYTh PO3MOALIATHCS 3a MPUHIAIOM MPUAOMY i BHaadi
nokymenTiB. Koxne pobGode wmicie mis mpuiiomMy cy0’€KTiB 3BEPHEHHsS IIOBUHHO MAaTH
iHpopmaniiiHy TabnHUKy i3 3a3Ha4EHHSIM HOMEpA TAKOTO MiCIIs, IPi3BMINA, iMEHi, 10 6aThKOBI
Ta [0CAH aJIMiHICTpaTOpa IEHTPY.

2.7. Inoma ceKkTopiB O4iKyBaHHS Ta 0OCIYTrOBYBAaHHS LIEHTPY, HOTO TEPUTOPIATBLHOTO
MiZPO3Ty Ta NPHUMIIIEHHS, 1€ PO3MIIIeHO BijmaneHe pobode Micle aaMiHiCTpaTopa,
IIOBHHHA OyTH JOCTAaTHBOIO JUIS 3a0€3MEeUeHHs 3pYYHHX Ta KOMGOPTHAX YMOB ISl IIPUHOMY
Cy0’€KTiB 3BEpHEHHS 1 poOOTH aIMiHICTPATOPIB LEHTDY.

3aranbHa MIoOma CEKTOPiB OYiKyBaHHS Ta OOCITYrOBYBaHHS CTAHOBMTH JUIS LEHTPIB,
YTBOPEHHUX

IPY BUKOHABYMX OPraHax MiCBKHX MICT palOHHOTO 3HAY€HHs, - He MeHI K 50 KB.
METpIB.

2.8. Ha ingopmaniiiaux creHzax abo iHpopMaiifHHX TepMiHamaX pO3MilIyeThCs
iH(dopMmartisi, 30KkpeMa, mpo:

HaliMEHYBAaHHS LEHTPY, HOro MiCIe3HAXOKEHHS Ta MiCHE3HAXOMKEHHS WOro
TEPUTOPIAbHUX MiJPO3IiiB, BifNaleHHX pOOOYMX Miclb amMiHicTpaTopiB (B pasi ix
YTBOPEHHS), HOMEPH Tene(OHIB UL I0BIZIOK, Bakcy, aapecy BeO-caiTy, eJeKTPOHHOT OIITH;

rpagik poOOTH IEHTpPY, HOr0 TEPUTOPIaNbHUX MiAPO3MIiNIB, BiIIATEHHX POOOUHX
MICIIb a[IMiHICTPaTOPiB (B pa3i iX yTBOpeHHs) (IPUHOMHI [IHi Ta TOAMHH, BHXiIHI JIHi);

TIEPEIIiK aJMiHICTPaTMBHUX MOCIYT, SKi HANAIOTBCS Yepe3 HEHTp, HOro TepuTopiaibHi
MiIPO3/iJIH, BijUtaneHi poGoui Micis aamidicTparopis (B pasi iX yTBOpeHHS), Ta BimmoBiami
iH(popMalliliHi KapTKH aIMiHiCTPATHBHUX MOCIYT;

CTPOKH HaJIaHHs a/IMiHICTPAaTHBHHUX MOCIIYT;

OnaHKW 3adB Ta iHIIMX JIOKYMEHTIB, HEOOXIJHHMX JUIs 3BEDHEHHS 33 OTPUMAHHSM
a/IMiHICTPaTHBHUX TIOCIIYT, @ TAKOXK 3Pa3KH iX 3allOBHEHHS;

IUIATDKHI PEKBI3UTH IS OIUIATH IUIATHUX aJMiHICTPATHBHUX HOCIYT;

CYIYTHI IOCITYTH, SIKi HaIQIOThCsI B IPUMILIEHH] LIEHTPY;

Ipi3BUIe, iM’S, MO GaThKOBi KepiBHHKA LEHTPY, KOHTAKTHi TenedOHH, aapecy
€JIEKTPOHHOI IOLITH;

KOPUCTYBaHHs iHpopManiifHuMu TepMinaiamu (y pasi iX HasBHOCTI);

KOpPHCTYBaHHS aBTOMAaTH30BaHOIO CHCTEMOIO KEPYBaHHs 4eprolo (y pasi il HasBHOCTI);

TIOJIOJKEHHSI TIPO [EHTD;

pErIaMeHT IEeHTPY;

rpadik mpuiomy Cy6’€KTiB 3BEPHEHHs MOCAZOBAMH 0COGaMM OpraHy, IO YTBOPHB
UeHTp (y pasi NMpOBENEHHs TAKOTo MPHIOMY B MPUMIIIEHHSX HEHTPY, HOro TepHUTOpPIaTbHHX
MiIPO3/ILIIB, y IPUMILIEHHSX, JIe pO3MilleHi Bijyianeni po6odi Micis aaMiHicTpaTopis).

2.9. llepenik anMiHICTPaTHBHHX IOCIYT, SIKi HAJAlOTHCA Yepe3 LEHTP, MHOro
TePUTOpiaNbHi MiAPO3iTH, BifTaneHi poboui Micis aaMiHicTpaTopis (B pasi iX yTBOpeHHS),
TIOBHHEH PO3MIlIlyBaTHCA y HOCTYITHOMY Ta 3py4HOMY JUIsl Cy0 €KTIB 3BEpHEHHS MiCIli, y TOMY
gucii Ha iHdopmariiiHoMy TepMiHam (y pasi HOro HasBHOCTI). AMiHIiCTpPaTHBHI TIOCIYTH B



nepesiKy IpyIyroThes 3a MOJIEIUTIO JKUTTEBUX CUTYalliil cy0’ €KTiB 3BepHEHHS Ta/abo cdepamu
IPaBOBIHOCHH (3aKOHO/IABCTBA), Ta/abo cy0’eKTaMu HaTaHHS aJAMiHICTPAaTHBHUX MOCIIYT.

[lepenik aAMiHICTPaTHBHHUX TOCIYT, SIKi HAJIAIOTHCS Yepe3 TEPUTOPIaIbHI IMiAPO3Iian
IEHTpY, BijganeHi poboui micis aamiHicTparopiB (y pasi X YTBOPEHHS), 3aTBEpPIKYETHCS
OpraHoM, 10 YTBOPHB IIEHTP, 3 ypaxyBaHHSAM MOTped cyd’ €KTiB 3BepHEHHS.

2.10. bnanku 3asiB, HEOOXigHI [ 3aMOBJIEHHS aJMIHICTPAaTHBHHMX IOCIYT,
pO3MIIIYIOThCS Ha CTeHJaX-HakomudyBadax abo cTelakax i3 BUIBHHM JOCTYIIOM JIO HHUX
cy0’eKTiB 3BepHEHHsI a00 Ha BeO-caiiTi ieHTpy (BeO-caiiTi opraHy, 0 YTBOPHUB IIEHTD).

2.11. Ocobam 3 iHBaJIAHICTIO Ta IHIIMM MaJOMOOUTHHUM TpyIliaM HaceleHHS
3a0e3nevyeTbess BUIBHHE JOCTYn 10 iH(opMmarii, 3a3Ha4yeHOl B IbOMY PO3JIiT, MUISXOM
po3MileHHs OyKJeTiB, iHpOpMaliiHUX JTUCTIB HAa CTEHJAX, IHIIMX HEOOXiIHHUX MarepiaiB,
HaJpyKoBaHUX wmpHpToM bpaitng. ¥V pa3i MoxiamBocTi Ha iHGOPMAILIMHUX TepMiHANAX
po3MilIyeThesi TojiocoBa iHpopmaiist Ta BifeoiHQopMallis, a TakoXK 3AIHCHIOETHCS
iHpOpMyBaHHS B IHIIHI CTIOCIO, KU € 3py4HUM st 0ci0 3 IHBAIHICTIO, 30KpeMa ocib 3
MOPYIICHHSIMH CIIyXY, 30pY, Ta iHIIUX MaJIOMOOLITHHUX I'PYIl HACEJICHHSI.

Jlns 3a0e3nedeHHs] HaJlaHHS AMiHICTPAaTHBHUX IMOCIYT Cy0’€KTaM 3BEpHEHHS, SKi €
[IIyXUMH, HIMEMH a00 TIyXOHIMHMH, 0 POOOTH LEHTPY MOXKE 3alydarTcs IepeKiianad
JKECTOBOI MOBH.

2.12. Ha OCHOBi Y3ropkeHHX pillleHb i3 Cy0’€KTaMH HaJaHHS aJMiHICTPaTHBHHX
HOCIyr y poOOTI LEHTpY MOXYTh OpaTH ydacTh NpPEICTaBHHUKH CyO’€KTIB HaJaHHS
aJIMIHICTPAaTUBHUX MOCIYT /ISl HAJIAHHS KOHCYJIBTAIIiM.

PO3/ILJ 3. IHOOPMAIIIMHA TA TEXHOJIOTTYHA KAPTKH
AJIMIHICTPATUBHUX ITOCJIYT

3.1. Opran, mo yTBOPMUB IEHTP, @ TaKOXX KEPIBHHUK IEHTPY MOXYTh BHOCHUTH
cy0’€KTOBI HaJaHHs aJMiHICTPATHBHOI MOCIYTH MPOTMO3HUILI 100 HEOOXiIHOCTI BHECEHHS
3MiH JI0 3aTBEP/DKEHUX iHPOPMAIIHUX Ta TEXHOJIOTIYHHX KApTOK aMiHICTPAaTUBHUX MOCIIYT
(y ToMy 4mcIi 1l JOKYMEHTIB JIO3BUIBHOTO XapakTepy y cdepi rocrnoaapchbKoi AisiIbHOCTI).

3.2. V pa3i BHeceHHs 3MiH J0 3aKOHOJABCTBA IIOJO HAJaHHS aJMiHICTPaTHBHOL
NIOCIIYTH Cy0’€KT il HaJlaHHsI CBO€YAcHO iH(POPMYE PO 1€ OpraH, IO YTBOPUB IIEHTP, a TAKOXK
KepiBHMKa IIEHTPY, TOTY€ MPOMO3MINi IOJ0 BHECEHHS 3MiH 10 iHdopMamiiHux Ta/abo
TEXHOJIOTIYHHX KAPTOK 3Ti/IHO i3 3aKOHOIABCTBOM.

3.3. IndopmariiiHi Ta TEXHOJOTIYHI KApTKH aMiHICTPATHBHUX MOCIIYT, SIKi HaAalOThCS
36apa3bpKoi0 MICHKOIO Pajo0 Ta il BUKOHABYMMH OpraHAMM 3aTBEPIDKYIOThCS BIANOBIIHUM
PIIICHHSM BUKOHABYOTO KOMiTeTy 30apa3bKol MiChKOI pajy.

PO3/ILJ 4. POBOTA IH®OPMAIIMHOI'O IMIJAPO3ALIY IIEHTPY

4.1. JIng HaaHHS JIOTIOMOTH Cy0’€KTaM 3BEepHEHHSI Y KOPHCTYBaHHI iHpopMaliftHAMK
TepMiHaJlaMH Ta aBTOMaTH30BAHOIO CHUCTEMOIO KepyBaHHS 4eproro (y pasi iX HasBHOCTI),
KOHCYJIGTYBaHHs 13 3arajbHHX NUTaHb OpraHiamii poOOTH LEHTPY Ta MOPSAKY MPHHOMY
cy0’€KTiB 3BepHEHHS Y IIEHTPi MOJKEe YTBOPIOBATHCS iHGOpMAIiHUIA 1 Apo3 /i

[HdopmaniiiHuit miaPO3ALT HEHTPY TAKOXK:

iHpOpMye 3a YCHHM KJIOMOTaHHSAM Cy0’€KTa 3BEpHEHHS PO HAJIEXKHICTH TOPYIIEHOTO
HHM ITMTaHHS /10 KOMIIETEHIIil IEHTPY:;

KOHCYJIBTY€E Cy0’€KTiB 3BEpPHEHHS 1010 MOPSAKY BHECEHHS IUIaTH (aJMiHICTPaTHBHOTO
300py) 3a HaJaHHS IUIATHUX aJMIHICTPaTHBHUX IOCIYT, Hamae iHQOPMAIHIO MPO ILIATIXHI
PEKBI3HTH JUIS CILIATH aJMIHICTPaTHBHOTO 300pY;

Hajae iHOmYy iHdopMaIiio Ta AOMOMOry, IO HeoOXiaHi Cy0’e€KTam 3BEepHEHHS 0
npuioMy iX aaMiHICTPATOPOM.

4.2. Opran, mo yTBOpHB IeHTp 30apa3bka MichbKa pajla, CTBOPIOE Ta 3abe3sredye
poboTy Beb-caiiTy neHTpy abo OKpeMoro po3/ily Ha CBOEMY BeO-CaiTi, 1€ pO3MIIly€eThCs
iHpopMallis, 3a3Ha4yeHa B MyHKTI 2.8. IIBOrO pErIaMEeHTy, a TAKOX BIJOMOCTI IpO Miclle
po3TainlyBaHHA LEHTPY (HOro TepuUTOpiaibHHX MiAPO3IUNB, BiIIaIEHUX POOOYHX MICIh



aJaMiHicTparopiB (B pa3i iX yTBOpeHHS), HAWONMK4i 3yMHHKH TPOMAJACHKOrO TPaHCIOPTY,
111’ 13H1 IUISXH, MICIS TapKyBaHHS, 1HIA KOPUCHA JUIs Cy0’ €KTIB 3BEpHEHHS iH(pOpMAILis.

4.3. Tadopmartis, sKka pO3MILIyeEThCS B TNPUMILICHHI [EHTPY (B TOMY uMCIi Ha
iHdopMmariifHuX TepMiHalax) Ta Ha BeO-CaiiTi, MOBHHHA OyTH aKTYaJbHOIO i BHYEPITHOKO.

Inopmartist Ha BeO-caifTi IEHTPy Ma€e OyTH 3pYYHOIO JIsSl TOUIYKY Ta KOIFOBAHHS.

4.4. CyG’ektaM 3BEepHEHHS, SKi 3BEpHYIHCS 10 IEHTPY (MOro TepHTOpialbHHX
MiPO3AUTB, 10 aIMiHICTpaTOpiB, IO IPALIOIOTh HAa BiIJAJCHHX pOOOYMX MiCIAX, 3
BUKOPHMCTaHHAM 3ac00iB TeNeKOMYHIKaliifHOro 3B’s3Ky (TenedoHy, eIeKTPOHHOI MOIITH,
iHImUX 3aco0iB 3B’S3Ky), 3a0e3meuyeThcss MOXKIIMBICTh OTPUMAHHs iH(opMaIlii Mpo HaJaHHS
aJIMiHICTPaTHBHUX IIOCIYT y CHOCiO, M0 aHAJIOTiYHHM crocoOy 3BepHeHHs, abo B iHIIMI
BUOpaHuii Cy0’€KTOM 3BEpHEHHS CIOCi0.

PO3/11J1 5. KEPYBAHHS YEPI'OIO B ITHAII

5.1. 3 meroro 3abe3nedeHHs 3pyYHOCTI Ta ONEPaTHBHOCTI OOCIYrOBYBaHHS Cy0’ €KTiB
3pepHenHsa y LIHAII (¥ioro TepuropiaibHUX MiApO3/ijiax, Ha BiIIAIEHHX POOOYHX MiCIAX
a/IMiHICTPaTopiB) BXKHBAIOTBCS 3aXOQHW JUIsl 3aMOOiraHHs YTBOPEHHIO 4Yeprd, a y pasi ii
YTBOPEHHS - JIJIsl KEpYBaHHSI Y€Proko.

5.2. V pa3i 3anpoBa/UKeHHS] aBTOMAaTH30BAaHOI CHCTEMH KepyBaHHsS Yeprom cyd eKT
3BEpHEHHS IS IPUHOMY aJIMiHICTPAaTOPOM HEHTPY PEECTPYETHCS 3a JOMOMOIOK TEPMiHasa B
TaKii CHCTeMi, OTPUMYe€ BiINOBIHUI HOMEp Yy 4Yep3i Ta OdiKye Ha MPHHOM. ABTOMAaTH30BaHA
CHUCTEMa KEpyBaHHs 4YEpror Moke mepeadadatd NepcoHi(iKOBaHY peecTpariiio cyd’ekra
3BEpHEHHS (13 3a3HAYEHHSAM MOTO Mpi3BHINA Ta IMEH]).

5.3. V nentpi, ioro TepuTOpiaibHUX MiAPO3/iIax, HA BiTAIEHHX POOOYMX MICIISIX
aMiHICTpaToOPiB, MOXe 3/1ifCHIOBATHCS MOMEPEe/IHiN 3amuc Cy0 €KTiB 3BEPHEHHS HA MPHHOM
JI0 aJMiHICTpaTopa Ha BU3HAYEHy Jary Ta 4ac. IlomepeaHiii 3ammc Moxe 3ilCHIOBATHCS
LUIAXOM  OCOOMCTOr0 3BEpHEHHS [0 LEHTPY, WOr0 TEepPUTOPIAbHHUX  IiAPO3/IiJiB,
a/IMiHICTPATOPiB LEHTPY, IO MPAIOIOTH HA BiUTAICHUX POOOYMX MICISAX, 3 BUKOPHCTAHHSIM
Tee(OHHOrO 3B’ 43Ky Ta/ab0 eJIeKTPOHHOI peecTpailii Ha BeG-callTi eHTpy (CTOpPiHKH Ha Be6-
caliTi opraHy, mo yTBOpHB IeHTp). [IpuitfoM Cy0’€KTiB 3BEpHEHHS, SKi 3apeecTpyBaIHCS
IJISIXOM TIOIIEPEHBOTO 3aMUCY, 3IHCHIOETECS Y BU3HAYEHI KEPIBHUKOM [IEHTPY FOJIUHH.

5.4. IlenTp MOxe 31iMCHIOBaTH KepyBaHHsS YEproi0 B iHINHM CMOCIO, rapaHTyHOuH
JOTPUMAaHHSI IPUHIMITY PIBHOCTI Cy0’ €KTIiB 3BEpHEHHS.

PO3LJ 6. IPUUHSATTS 3ASIBU TA IHIIKUX JJOKYMEHTIB Y I{HAII

6.1. IlpuiinsaTTs Bix cy0’ekTa 3BEpHEHHS 3asBH Ta IHIIAX JIOKYMEHTIB, HEOOXITHMX
JUIsl HaJlaHHs! a/IMiHICTPATHBHOI MOCIIYTH (J1aJli - BXiTHUH MMaKeT JOKYMEHTIB), Ta IOBEPHEHHS
JOKYMEHTIB 3 pe3yJlbTaToOM HaJaHHS aJMIiHICTPAaTHBHOI IOCIHYrH (mami - BHXiJHHH HakeT
JIOKYMEHTIB) 3/IiHCHIOETBCS BHKIIOUHO B LEHTpi abo HOro TepuTopiaibHHX IIiApo3jinax,
Bi/1aJIeHUX poOOYMX MICISIX aIMiHICTpaTopiB (B pasi X yTBOPEHHS).

[IpuiiHATTS 3a9B I8 OTPUMAaHHs aJAMIHICTPaTHBHUX IOCIYT Bia (ismyHUX 0Ci0, y
TOMY 4YHCI (i3HYHHX 0Ci0 - MiAMPHEMIIB, 3MIHCHIOETHCS HE3AJIEKHO Bijl peecTpalii ix micus
IPOXXUBaHHS, KPIM BUIIA/IKIB, MIepe0adyeHUX 3aKOHOM.

3asBY BiJl IOPUIUYHUX OCI0 NPHHMAIOTBCS 33 MICIE3HAXO/DKEHHSAM TakuX ocib abo y
BUIIQJIKaX, Iepef0adeHux 3aKOHOM, 3a MiClleM TPOBa/DKEHHS  JisUIGHOCTI  abo
MICII€3HAXOKEHHSIM BiJMOBIAHUX 00’ €KTIB, SIKIIO iHIIE HE BCTAHOBJICHO 3aKOHOM.

6.2. IlpuiinaTTss Bix cy0’eKTiB TrOCIOAApIOBaHHS 3asBH PO BHIA4y JIOKYMEHTIB
JO3BLIBHOTO XapakTepy Ta JIOKYMEHTIB, IO JOMAIOTHCS 10 Hel, JeKiapallii BiJmoBiZHOCTI
MarepialbHO-TEXHiYHOI 0a3M BHMOraM 3aKOHOZABCTBA, BHAa4a (mepeodopMICHHS,
aHYJIOBAaHHS) JOKYMEHTIB JI03BUIBHOTO XapakTepy, siki oopMIIeHI H03BIIbHUMH OpraHaMu,
Ta 3apeeCcTPOBAHUX JeKJapalliii 3MiMCHIOIOThCS BIAMOBIAHO 10 3akoHy VYkpaimu “TIpo
JO3BUIbHY CHCTEMY Y cepi rocrnonapehkoi AisabHOCTI ™.

6.3. Cy0’exT 3BepHEHHS Mae IpaBo MOJATH BXiTHUI MAaKeT JOKYMEHTIB y LEeHTpi (#oro
TEPUTOPiaTbHOMY MiAPO3Iiii, BiamaneHoMy poGodoMmy Micii ammimictparopa (B pasi ix
YTBOPEHHS) OCOOMCTO, uepe3 NpeICTaBHUKA (3aKOHHOTO IPEJCTABHMKA), HAIICIaTH Horo




MOIUTOX (PEKOMEHIOBAHUM JIUCTOM 3 OIMCOM BKJIQJI€HHs) ab0 y BUMaJKax, rnepeadadyeHux
3aKOHOM, 3a JIOTIOMOTI'0I0 3ac00iB TEIEKOMYHIKAIIITHOTO 3B’ A3KY.

3asBa U OTPUMaHHS aIMIiHICTPAaTUBHOI MOCIYTH B €JIEKTPOHHINH (opmi momaeTbes
yepe3 COMHMH OepKaBHUH NOpTal aJMIHICTPAaTUBHHUX IIOCIYL, Y TOMY 4YHCI dYepe3
IHTErpoBaHi 3 HUM iHOpMaliliHI CHCTeMH [ep)KaBHHX OpraHiB Ta OpraHiB MiCIIEBOIO
CaMOBpSITyBaHHSI.

6.4. Y pa3i Koiu BXIJHHN MMaKeT JOKYMEHTIB MOJAETHCS MPEICTABHUKOM (3aKOHHHM
IIPEICTAaBHUKOM) Cy0’€KTa 3BEpHEHHS, NIPel IBJISIFOTHCS. TOKYMEHTH, IO TOCBIIYYIOTH 0CO0Y
IpeACTaBHUKA Ta 3aCBIAYYIOTH HOTO MOBHOBAKEHHSI.

6.5. AIMiHICTPAaTOp LEHTPY TMepeBips€ BiAMOBIAHICTH BXITHOTO MakKeTa JOKYMEHTIB
iHopManiiiHii KapTIi aJaMiHICTPAaTUBHOI MOCIYTH, Y pa3i MOTpeOH Hamae JOMOMOTY
cyO’€KTOBI 3BEpHEHHs B 3alOBHEHHI OlaHka 3asBH. Y pa3i KOMM Cy0 €KT 3BEpHEHHS
IPHUITYCTUBCS HETOYHOCTEH abo MOMMIIKH IIiJ] Yac 3alOBHEHHS OJaHKa 3asBH, aJMiHICTpaTop
NOBiIoMJIsI€ Cy0’€KTOBI 3BEpPHEHHSI PO BiIMOBI/IHI HEJIONIKU Ta HAJA€ HEOOXiIHY JOMOMOTY B
iX yCyHEeHHI.

6.6. AZIMiHICTpaTOp LEHTPY CKJIaga€ OMUC BXIJHOTO MakeTa JOKYMEHTIB, y SIKOMY
3a3Ha4aloOThCs 1H(OpMaIlist Ipo 3asBy Ta NEepetiK JTOKYMEHTIB, OJAaHUX Cy0’ €KTOM 3BEpPHEHHS
710 Hel, y ABOX MPUMiPHUKAX.

6.7. Cy6’€eKTOBI 3BepHEHHSI HA/IA€EThCS MPUMIPHHUK OIUCY BXiTHOTO MaKeTa JTOKYMEHTIB
3a MIJMNKACOM 1 3 IPOCTABJICHHSIM IT€YaTKy (IITamIia) BiAMOBITHOTO aaMiHicTparopa IEHTpY, a
TaKoX BIIMITKH IO JaTy Ta 4Yac HOro CkiaaeHHs. J[pyruil NpUMIpHHK OMKMCY BXiJHOTO
MaKkeTa JOKYMEHTIB 30epiraeTbCsi B MarepiaiaXx CIpaBH, a y pasi 3AiMCHEHHS B IEHTPI
€JIEKTPOHHOI'0 IOKYMEHTOOOITY - B €IeKTPOHHI# (opmi.

6.8. AnMiHicTparop WUEHTPY MiJl 4Yac OTPUMAHHS BXiJHOTO TakKeTa JOKYMEHTIB
3000B’s13aHUH 3 sCYBaTH MPUHHATHUN 11 Cy0’€KTa 3BEpHEHHS CHOCIO HOro moBizoMIIEHHS
Ipo pe3ynbTaT HaJaHHS aJMiHICTPaTHBHOI MOCIYIW, a TaKoK OakaHe MiCile OTpUMAaHHS
odopmiieHOr0  pe3ynbTaTy HaJaHHS ~aaMIiHICTPaTHBHOI TOCIyrd (B IEHTpi, HOro
TEPUTOpPIAILHOMY MiPO3/Iifi, BiJaneHoMy poOodomy Micii aaMiHicTparopa (B pasi ix
YTBOPEHHs), cmoci® mnepermadi cy0’€KTOBI 3BEpHEHHsI BHXIJHOTO IIaKeTa JIOKYMEHTIB
(ocobucro, 3acobamu MOMITOBOTO ab0 TENEKOMYHIKAIIIHHOTO 3B’S3KY UM B iHIIHI BUOpaHHIA
Cy0’€KTOM 3BEpHEHHs c1oci0), Mpo 10 3a3HAYAETHCS B OMKCI BXiHOTO MaKeTa JOKYMEHTIB Y
nanepoBiit Ta/abo enekTpoHHi# hopmi.

6.9. AnMiHiCTparop LEHTPY 3IifiCHIOE peecTpalifo BXiJHOTO MakeTa JIOKYMEHTIB
IJISIXOM BHECEHHs JaHUX JI0 JKypHay peecTpalii (y mamneposiit Ta/abo enexTpoHHii Gopmi).
ITicns BHECeHHS MJaHWX CHpaBi TIPUCBOIOETBCS HOMEpP, 3a SIKAM 3IIMCHIOETBCSA 11
inenTudikanis Ta skuit GikcyeTbes Ha GIAHKY 3asiBH i B OMKCI BXiIHOTO IMaKeTa JOKYMEHTIB.

Peectpariis Ta 00mik 3asB, BXiJHUX MaKeTiB JOKYMEHTIB Ta O(OPMIIEHUX pPe3yJIbTaTiB
HaJaHHS aJMIHICTPaTUBHUX MOCIYT y IEHTpPi, HOro TEPHUTOpIabHOMY MiJAPO3IiIi Ta Ha
BiflaleHOMy poOoYOMy MicIi aaMiHICTpaTopa MOXKe BECTHCS LEHTPali30BaHO (30Kpema
IUIIXOM 3allpOBA/UKEHHS €JIEKTPOHHOTO JOKyMEHT000iry) abo oOkpeMo B IEHTpi, HOro
TEPUTOPIAILHOMY IiIPO3/IiJIi Ta Ha BiJTaJIeHOMY poO0oYOMy MicIii aaMiHicTparopa.

6.10. Y pasi koM BXiHU# MaKkeT TOKYMEHTIB OTPHMaHO 3ac00aMH MOIITOBOTO 3B’ SI3KY
1 BiH He MICTUTh iH(opMalii Mpo NPUHHSATHHM U Cy0’€KTa 3BepHEHHs CHoci® #Horo
NOBIJIOMJIEHHS, aJMIiHICTparop MEHTPY HE IMi3Hillle HACTYIMHOro po0OYOro IHsS HAICHIIAE
cy0’€KTOBI 3BEpHEHHSI OMHC BXIiJHOTO TakKeTa JOKYMEHTIB €JIEKTPOHHOK MOmTOK (Ta/abo
Horo BIJCKaHOBaHY KOIIIO) YH IHIIMMH 3aco0aMH TeIEeKOMYHIKAI[MHOrO 3B’s3Ky abo
MIOIITOBUM BiJIIIPABJICHHSM.

6.11. Ilicas peectpamii BXiZHOrO maketa JOKYMEHTIB aJMiHICTparop HEeHTPY (opmye
CIpaBy y HanepoBii Ta/abo enekTpoHHii Gopmi Ta B pasi moTpeOu 3aiiicHIOE ii KOmitoBaHHS
Ta/ab0 CKaHyBaHHS.

6.12. Indopmanito mpo BUMHEHI Aii aIMIHICTPAaTOp LEHTPY BHOCHTH 1O JIKCTA IPO
IPOXO/DKEHHS CIIpaBH y THamepoBiii Ta/abo enekTpoHHiH ¢opmi (KpiM BHMAIKIB, KOJIH
aZIMiHICTpaTOp € Cy0’€KTOM HAJaHHS AJMIiHICTPATHBHOI MOCIYrH). JIHCT PO MPOXOMKEHHS
CIIPaBH TaKOX MICTHTh BITOMOCTI NP0 MOCIIIOBHICTE [l (€TarmiB), HEOOXiTHUX JIJIsS HAJAaHHS
aJIMiHICTPaTHBHOI MOCIIYTH, Ta 3aJIy4eHUX Cy0 €KTiB HAJlaHHS aIMiHiCTPATHBHUX TIOCIIYT.



PO3A1JI 7. OTPAIIFOBAHHS CITPABH
(BXIZHOTI'O IMMAKETA TOKYMEHTIB)

7.1. Ilicns BumHeHHs i, mepeabadeHux myHKTamu 6.1.-6.10 mporo periameHsry,
aZMiHicTpaTop IEHTpPY 3000B’s3aHMI HEBIJAKJIAJHO, ajieé HE Mi3Hille HACTYyIHOro pobodoro
IHS 3 ypaxyBaHHsAM rpadika poOoTH cyO’ekTa HaJaHHS aJAMIHICTPAaTHBHOI HOCIYTH,
Hajicnard (mepenard) BXiAHHM MakeT JOKYMEHTIB Cy0’€KTOBI HaJaHHS aaMiHICTpaTUBHOI
TIOCJIYTH, JI0 KOMIIETEHIIIT SIKOTO HAJe)KUTh MATAHHS MPUUHSATTS PIllIeHHS y CIpaBi, Ipo IO
poOWMTBCS BiAMITKA B JIUCTI NMPO HPOXO/UKEHHS CHpaBU 13 3a3HA4eHHsAM dYacy, NaTh Ta
HalilMeHyBaHHs Cy0’€KTa HaJaHHS aJMiHICTPaTHBHOI MOCIYTH, 10 SKOro ii HajiciaHo, Ta
IIPOCTABJICHHSIM TIeYaTKy (IITaMIa) aaMiHiCTpaTopa, 0 Nepe/iaB BiNOBiIHI JOKYMEHTH.

7.2. Tlepenaya cmpaB y mamepoBiii ¢opmi Bix meHTpy (#oro TepUTOpialbHOTO
mipo3iny, Bijyianenoro pobodoro Mmicist aaMinicTparopa (B pasi ix yTBopeHHs) 10 cy0’exTa
HAJIAHHS aIMiHICTPATHBHOI TMOCIYTH 3IIHCHIOETHCS B MOPSJIKY, BU3HAYEHOMY OpPIraHoM, IO
YTBOPHB LIEHTP, ajie He MEHINE HiXK OJMH pa3 MPOTSIroM poOOYoro AHs, LUISXOM OTPHMaHHS
CIpaB MpEICTABHUKOM Cy0 €KTa HaJaHHs aJMiHICTPaTUBHOI MOCITYyrH abo iX JOCTaBKH
NpAliBHUKOM IIEHTPY, HAJCHIAHHS BiJICKAHOBAHHUX IOKYMEHTIB 3 BHKODHUCTaHHAM 3aco0iB
TEJIEKOMYHIKAI[iifHOTO 3B 3Ky a00 B iHIIHH CTIOCIO.

7.3. Tlicns oOTpUMaHHS COpaBd CyO’'€KT HaJaHHS aJMIHICTPaTHBHOI IOCIYTH
3000B’3aHMH BHECTH 3alMC PO il OTPUMAHHS i3 3a3HAYEHHSAM JaTH Ta 4Yacy, Npi3BHINA,
iMeHi, o 6aTHKOBI BiMOBITAIBHOI TOCAI0BOT OCOOH /10 JTUCTA IPO MPOXOVKEHHS CIIPABH.

7.4. KoHTpoms 3a AOTpUMaHHSM CyO'€KTaMH HaJaHHA aJMIHICTPaTHBHHX IOCIYT
CTPOKIB PO3IIISAY CHOpaB Ta MPUHHATTS PillleHb 3IMCHIOETHCS aJMiHICTPaTOpaMH LEHTPY
BIJINOBIIHO /10 PO3MO/IiTy 000B’A3KiB 3@ PillIEHHSIM KepPiBHUKA LIEHTPY.

7.5. Cy0’exT HaaHHs aIMiHICTPATUBHOI TOCIYTH 3000B’ I3aHHM:

1) cBo€yacHo iH(GOPMYBATH IEHTP MPO MEPEHIKOIH Y AOTPHMAHHI CTPOKY PO3IVIAIY
CIpaBH Ta MPUMHSTTI PillICHHS, iHIII MPOOIeMH, 110 BUHUKAIOTH IiJl 9ac pO3IIsy CIIPaBH;

Hazasaté iHQOpMAIlil0 HA yCHHM ab0 MHCHPMOBHH 3amUT (y TOMY YHCII HUISXOM
HaJICHJIaHHS Ha aJpecy eJIEKTPOHHOI IIOMITH) aAMiHICTparopa LEHTPY MpO XiA pO3IIsLy
CIIpaBH.

VY pasi BusiBieHHs (aKTy MOPYIICHHS BHMOT 3aKOHOJABCTBA INOAO PO3MIIALY CIPaBU
(cTpoKiB HajaHHS aIMIHICTPATHBHOI MOCIYTH TOIIO) aIMIiHICTPATOp LEHTPY HEBIAKIAIHO
iHpOpMYE PO 11e KEPIBHUKA IIEHTPY.

PO3ILI 8. IEPEJAYA BUXITHOT'O ITAKETA TOKYMEHTIB CYB’€KTOBI
3BEPHEHHAA

8.1. Cy0’exT HajaHHs aJMiHICTPaTMBHOI MOCIYTH HEBiIKIAIHO, aje He Ii3Hile
HACTYIIHOrO poOoYoro s miciast O(GOPMIICHHS pe3yIbTaTy HaJaHHS aJMiHICTPaTHBHOI
nocnyrd, (GopMmye BHXIJHHMNA IakeT JTOKYMEHTIB Ta Iepegae iHoro a0 wLeHrtpy (ioro
TEPUTOPIAILHOTO MiAPO3/iy, BijmaneHoro pobodoro Mmicus ajaminicrparopa (B pasi ix
YTBOPEHHS ), PO IO 3a3HAYAETHCS B JIUCTI PO MPOXOIKEHHS CIIPaBH.

8.2. AnmiHicTparop HEHTPY HEBIAKIAJHO y JIeHb HAJXODKEHHsS BHXIJHOIO IIaKeTa
JIOKyMEHTIiB TOBIIOMJISiE TIPO pE3yNIbTaT HAIaHHS aJMiHICTPaTHBHOI MOCIYrH cy0 €KTOBi
3BEPHEHHS y CHOCi0, 3a3HAYeHWH B OMMCI BXiJHOTO IaKkeTa JOKYMEHTIB, 3/iHCHIOE
peECTpallifo BUXIZHOTO TMaKeTa JOKYMEHTIB IIUISIXOM BHECEHHs BiJNOBIIHUX BIJIOMOCTEH J0
JMCTa NPO MPOXODKEHHS CIPAaBH, a TAKOX JO BIJMOBIHOIO PEEcTpy B HamepoBid Ta/abo
€JIEKTPOHHIN (hopMi.

8.3. BuxigHuii makeT NOKYMEHTIB NEpeIacThesi CyO €KTOBI 3BEPHEHHS OCOOMCTO i
mignae (y TOMY YHCIi HOro MpPEeICTABHHKOBI (3aKOHHOMY IIPE/ICTAaBHHKOBI)) y pasi
Tnpe1 sIBJIEHHS TOKYMEHTA, 110 MOCBia4ye 0coly Ta/abo 3acBiadye HOro moBHOBaXEHHs, a00 y
BUIIA/IKaX, Mepea0ayeHuX 3aKOHOIABCTBOM, MePeIacThes B IHIMMN MPUHHATHHIA [Uld Cy0’ekTa
3BEPHEHHS CIOCiO.

[apopmaris mpo gary OTPUMAHHS BHXITHOTO TaKeTa JOKYMEHTIB CyO €KTOM
3BEpHEHHs 3a3HAYa€ThCsl B ONMCI BXiAHOrO Makera TOKYMEHTIB a00 B iHIIOMY JIOKYMEHTI,
BH3HAYEHOMY OPraHOM, II[0 YTBOPHB IIEHTP, i 30epiracTbesi B MaTepianax ClpaBy.



8.4. V pa3i He3a3HaueHHS Cy0 €KTOM 3BEPHEHHS 3PyYHOIO [l HBOTO CHOCOOY
OTPUMAHHS BHUXIJTHOTO MakeTa JOKyMEHTIB a00 HOro HEOTPUMAHHS B LEHTPI MPOTATOM JIBOX
MICSIIIIB BiJMOBIIHI JOKYMEHTH HAJCHJIAIOTHCS CY0’ €KTOBI 3BEpHEHHS 3aco0aMM IMOIITOBOIO
3B’s13Ky. Y pa3i BIACYTHOCTI BiZIOMOCTEH NpO Miclle MpPOXKHUBAHHS (MiCIIE3HAXOIKCHHS)
cyO’ekTa 3BepHEHHS Ta IHIIOI KOHTAKTHOI iHGopMmanii BHXIJIHHH NakeT JOKyMEHTIB
30epiraeThcsi MPOTATOM TPUMICSYHOTO CTPOKY B IIEHTPI, @ MOTIM MEPEeNacThest Ik apXiBHOTO
30epiraHHs.

8.5. ¥V pa3i konu aaMiHICTpaTHBHA MOCITyra HAAA€ThCS HEBIAKJIAIHO, aJMiHICTpaTop
IEHTPY peecTpye iHdopMmalio mpo pe3yasrar po3nIsay CIpaBH B XKypHati (y mameposiid
ta/abo eneKkTpoHHiH Gopmi), HeraitHO GopMye BUXITHHUN MMaKeT JOKYMEHTIB Ta Mepeaae Horo
cy0’€KTOBI 3BEpPHEHHSI.

8.6. BinnoBigaibHICTh 32 HECBOEUACHE Ta HEHAJIG)KHE HAJAaHHS aMiHICTPaTHBHHX
MOCIYT HECYTh Cy0 €KTH HaJaHHS TaKUX IMOCIYT Ta B MeXaX MOBHOBaXXECHb aJMIHICTPATOPH i
KEPIBHUK IIEHTPY.

8.7. Indopmariis mpo KOXKHY HaJaHy aJMiHICTPAaTUBHY MOCIYTY Ta CIIPaBy B MarepoBii
(komist MOKyMEHTIB) Ta/abo eNeKTpOHHIN (CKaHOBaHI Komii JOKyMeHTIB) (opmi (3asBa
cy0’exTa 3BepHEHHsS Ta IHII JOKYMEHTH, BH3HA4Y€HI OpraHoOM, IO YTBOPHB LEHTp) 3a
pIlIEHHSIM OpraHy, IO YTBOPUB IIEHTP, MOXKe 30epirathcs B NPUMIIICHHI IEHTpY, HOro
TEPUTOPIABHOTO MiAPO3AUTY, TNPHUMIIIEHHI, Ji¢ PO3MINIEHO BijjaieHe pobode Micie
aZIMiHICTpaTopa.

VY pa3i HamaHHS aIMIHICTPAaTWBHOI TMOCIYTH 3a JOIOMOIOI0 JEp)KaBHUX PEECTPIB
iH(pOpMaIlis po MoCIyry 30epiracTbest y BiAMIOBITHOMY PEECTPI.

[ndopmarnisi mpo aaMiHICTpPATHBHI MOCIYTH, Ha/laHI TEPUTOPIATBHUM ITiIPO3/IiIOM,
a/IMIHICTPaTOPOM IIEHTPY, IO MPAIfOE€ Ha BiJUIaJeHOMY poOOYOMY MICIl, MOAAETHCS HEHTPY
JUISl y3arajibHEHHS B MOPSAKY, BA3SHAYEHOMY PETJIAaMEHTOM IIEHTDY.

VYei marepianu cripaBu 30epiraloThes y ¢y’ €KTa HaJlaHHS aMiHICTPATHBHOI MOCITYTH.

PO3J1J1 9. OCOBJIMBOCTI AIAAJIBHOCTI TEPUTOPIAJIBHOI'O
HNIAPO3ALITY HEHTPY, AAMIHICTPATOPA LIEHTPY, 1O ITPAITIO€ HA
BIIIAJIEHOMY POBOYOMY MICII

9.1. PimeHHs mpo YyTBOPEHHS Ta PO3MIIIEHHS TEPUTOPIATBHOTO IiAPO3/ILIY,
BiJU1a7IEHOr0 poOOdYOro MicHs aaMiHicTpaTtopa NMPHUMAETHCS OPraHoM, IO YTBOPHUB IIEHTP,
BIINMOBITHO JI0 BUMOT, 3a3Ha4€HHX y MyHKTax 2.1 1 2.4. bOro perinaMenTy, Ta 3 ypaxyBaHHIM
notped cy0’€KTiB 3BEpHEHHs, KUIBKOCTI HaceleHHs, o Oyae HUMH OOCIyroByBaTHCS, Ta
00CsTy MOCIYT, IO HaJaBaTUMYTHCS.

TepuropianeHuii miapo3ais, BigmaneHe pobode Micie aaMiHicTparopa pO3MILLyEThCS
Ha nepmioMy abo apyromy moBepci OymiBii 3a YMOBH CTBOPEHHS HAJIEKHUX YMOB JJIS
0e3MepeInKoTHOT0 JOCTYIy JUIsi OcCi0 3 IHBAJIITHICTIO Ta IHIOUX MAJIOMOOUIBHHUX TIpyII
HaCeJIeHHS JI0 TaKoi OyIiBIIi.

Bignanene poGoue miciie aamiHicTparopa Moxke OyTH MEpeCyBHHM, IO Tependadae
HAsBHICTH BIJNOBIJHOTO KOMILUIEKTY TEXHIYHHX 3aco0iB (KOMIT'FOTEPHOI TEXHIKH Ta
OpPITEXHIKH), OCHAIEHUX BiIIOBIIHUM IMPOTrPAaMHUM 3a0€3MeYeHHSIM Ta BUIBHUM JIOCTYIIOM
1o [HTepHerTy.

PoGoTta mepecyBHOro BiImajieHOro Miclisd aaMmiHicTparopa 3a0e3medyeThesl MUITXOM
MPOBEJICHHS. BHI3HHUX NPHHOMIB aJMiHICTpaTopa 3a MiCIeM IpOXHBaHHs/TIepeOyBaHHS
(MicIIe3HAaXOKEHHsIM) cy0’ €KTa 3BepHEHHS abo0 3a IHIIOK aapPEecOl0, 3a3HAYCHOK HUM, Y
Me’Kax BIINOBIIHOI aJIMiHICTpaTHBHO-TepUTOpiaibHOI oxuHuLi. [lepernik kareropii cyd’exTiB
3BEPHEHHS, SIKHM MOXXYTh Ha/IaBaTHCs aJIMiHICTPAaTHBHI MIOCIIYTH 32 JOMOMOTI'OIO MEPECYBHOTO
BIITAJIGHOTO MiCIsl aaMiHicTparopa, Ta MOPSAOK POOOTH aaMiHICTparopa MNEepPeCyBHOTO
BI/UIaJICHOTO MICIISl BU3HAYAETHCS OPTaHOM, SIKHH NMPHUUHSB PIIEHHS PO YTBOPEHHS IIEHTPY
HaJIaHHS aIMIHICTPAaTUBHHUX MOCIIYT.

Jlo 060B’s13Kk0BOT Kareropii Cy0’€KTiB 3BEpHEHHS, SIKHM aJMiHICTPAaTHBHI MOCIYTH
HAJAIOThCS 3a JIOMOMOIOI0 MEPECYBHOTO BIIAJIEHOTO MICIS aJMIHICTpaTopa, Hajlexkarh
ocobu 3 igBaniaHicTIO | rpynu Ta iHII 0COOH, SIKi, 32 BUCHOBKOM JTIKAPCHKO-KOHCYJIBTaTHBHOL
KOMicii, He 3/1aTHi 10 caMOOOCIIyroByBaHHs 1 MOTPeOYIOTh MOCTIHHOT CTOPOHHBOT IOTIOMOTH.



92. ¥ npnMimeHHi TepnTopiaJILHoro HiJpO3aUTy, NPHUMIIIEHHI, e pO3MilIeHe
m.zmaneHe poboue Micume amMiHicTpaTopa, 3abe3medyeThes posmimemm aKTyalbHOI,
- mmuepnHoi iHQopMamii, HeoOXimHOI /IS ONEpKAHHA aIMIHICTPaTHBHHX IOCHYT, 3
. BOTPUMaHHSM BUMOT, BCTAHOBJIEHHX TYHKTOM 2.4. uporo peramenTy.

9.3. TepuTopianbHHil MiAPO3iN, MPUMIIIEHHs, A€ PO3MIIIEHO BixazeHe poGode
siciie ajMiHicTpaTopa (KpiM IlepecyBHOro BiqganeHoro po6odoro Micus aaMiHicTpaTopa),
©61amTOBYIOTHCS MICIISIMH JUIS OYiKyBaHHS Cy0’€KTaMH 3B€pHEHb.

PO3/ILT 10. OCOBJIUBOCTI JISTBHOCTI TEPUTOPIAJIBHOT'O
[IIPO3ALTY HEHTPY, AAMIHICTPATOPA IIEHTPY, IIIO MIPAIIOE HA
BIIUIAJTEHOMY POBOYOMY MICIII, YTBOPEHHX B OF’€THAHIA
TEPUTOPIAJILHIV IT'POMAJII

10.1. TepuropianpHMM mipo3min IEHTPYy, IO YTBOpEHMH B 00’eqHaHil
. TepHTOpiaTbHiM IrpoMai, aaMiHiCTpaTop HEHTPY, INO Npalioe Ha BimmazeHoMy pobGodoMy
i, MOXYTh o6cnerByBam HaceJIeHHs OHOro abo NEeKiTbKOX CTApOCTHHCHKHUX OKPYTIB.

i 10'[paTopa, IIOB’sI3aHi 3 O’I‘pI/IM&HHSIM 3a8BM Ta BXIiJIHOTO MakeTa JIOKYMCHTIB BHIAYCIO

\pe3yIIbTaTiB HaJaHHS aJMiHICTPaTUBHHUX NOCTYr ab0 HaJaHHAM aJMiHiCTPaTHBHHX IIOCIYT,
'MOXYTh 3/ ICHIOBaTHCS CTapOCTOIO. ;

sKpeTap MichbKoi pagu P.I1. HAIIOBAHEIIb

10.2. 3a plIIIeHH}IM MiCbKOi pamu, INO YTBOpHIA LEHTD, oxpeMi bysxii
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