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S3bAPA3ZBKA MICBKA PAJA
TEPHOINLIbCBKOI OBJACTI

VIiII CKIUKAHHA
YOTUPHAALOATA CECIA

PIIHNEHHA

Ne VI11/14/54 Bix 18 aroToro 2022 poky

Ilpo 3ameeporcenns 6 HOGIN peOaKuyii
Ilonoxcenns npo 6iooin "Ilenmp
HAOAHHA AOMIHICMPAMUEHUX nociy2"
3oapa3zvkoi micvKkoi paou

BianosinHo no crarrti 42 3akony Ykpainu "lIpo micueBe caMOBpsiAyBaHHS B
Vkpaini", 3axkony VYkpainum "IIpo aaMiHICTpaTMBHI TOCIYTH", PO3MISIHYBIIU
nonatok 2 o pimenHs cecii NeVII/39/7 Big 03.06.2020 poky "IIpo yTBOpeHHs
Lentpy Haganus agminictpatuBHux nociyr (LIHAII) 30apa3bpkoi MICbKOI paau, sIK
CTPYKTYpHOTrO MiJIpo3ainy - Biaautly "LleHTp HamaHHS aJAMIHICTpATUBHUX MOCTyr",
3aTBEPKEHHS Horo cTpykTypu, [lonoxenHs Ta rpagiky poOoTH", BpaxoByIOUHU
pexkomMenpanii KaGinery MiHicTpiB YKpaiHu OpraHaM MICIIEBOTO CaMOBPSITyBaHHS
KEepyBaTUCS y CBOIM JISTILHOCTI 13 3a0e3mneueHHs (PYHKI[IOHYBaHHS 1IEHTPIB HaJlaHHS
aZMIHICTpaTUBHUX MNocayr IIpuMipHUM MONOXKEHHSM, 3aTBEPAKEHUM IOCTAHOBOIO
20.02.2013p. Nel18 (31 3minamu Big 4 ceprias 2021p. IIKMY Ne§18), BpaxoByroun
BUCHOBKHM 1 TMPOMO3UINT TMOCTIHOI AEmyTaTChKOi KOMICIi 3 THUTaHb 3aKOHHOCTI,
IIPABOBOI MOJITUKH, PETJIIAMEHTY, MICLIEBOTO CaMOBPSIyBaHHS, MIANPUEMHUITBA Ta
IpaB CIOKHBaYiB, KEPYyIOUUCh 3aKOHOM YKpainu ''IIpo micieBe caMOBpsiyBaHHS B
VYkpaiHni", micbka paga

BUPIILINJIA

1. 3arBepautu [lonoxxenns mpo Bimaun "lleHTp HagaHHA aAMIHICTPATUBHUX
nocayr" (mani - [lonoxkeHHs) 3rigHo 13 1oaaTkoM 1.

2. BBaxkatu Takum, 10 BTPATHUB YMHHICTH JOJATOK 2 10 PIIIEHHS cecii
NeVII/39/7  Bim  03.06.2020 poky "IIpo yrtBopenns LlenTpy HamaHHA
aaminictpatuBHux nociayr (LIHAII) 306apa3pkoi MICBKOI pajau, K CTPYKTYpPHOIO
nigpo3ainy - Biaauny "LleHTp HagaHHA aaMIHICTPATHBHUX MOCIYT", 3aTBEPKECHHS
roro ctpykrypu, [lonoxxenns ta rpadiky podoru".

3. KoHTponp 3a BUKOHaHHSM JaHOIO pIIIEHHS TMOKJIACTH Ha TMOCTIHHY
JIEMyTaTChKy KOMICII0O 3 TIUTaHb 3aKOHHOCTI, MPaBOBOI TOJITHUKH, PErIAMEHTY,
MICIIEBOTO CAMOBPSITyBaHHS, MIMTPUEMHUIITBA Ta TIPAB CIIOKHUBAYIB.

30apa3bkuii MiCbKHMid T0JI0Ba P.C.NOJIIKPOBCBKHI



Jlooamox 1
piuienHs cecii MicbKoi paou
gi0 18 momoeo 2022 poxy Ne VIII/14/54

HOJOXEHHA
npo Bigaia "IleHTp HagaHHA agMiHICTPATUBHUX MOCTaYT"
30apa3bKoi MicbKOI paaun

1. Bigmin “IlenTp HagaHHA aaMIHICTPATUBHUX THOCayr” 30apa3bKoi MICBKOT
pamu (mam — IIHAII/ieHTp) yTBOPIOETHCS MICBKOIO Pajiol0 3 METOIO 3a0e3NedeHHs
HaJIaHHS aJIMIHICTPATUBHUX MOCIIYT.

o] [HAII € cTtpykTypHuM migpo3aiinoM 30apa3bKoi MICBKOT paju.

ePilleHHsT 1100 YTBOPEHHA, JIKBlAamii abo peopraHizamii LEHTPY
MPUIMAETHCS MICBKOIO PaJIOIO.

oCrpykrypa IIHAII 3arBepmkyeThcs pimieHHIM Micbkoi pamu. [[HAII
YTBOPIOETHCS 3 MOCAOBUX OCIO MICIIEBOI'O CaMOBPSAYBaHHS: HadaJIbHUKA BiIiTy,
aJIMIHICTPATOPIB Ta ACP>KABHUX PEECTPATOPIB.

eHavyaibHMK BIAIUTY, aJAMIHICTPATOpH, JAEpXKaBHI pEecTpaTopyd Ta 1HIII
MpaliBHUKU TPU3HAYAIOThCS HAa TMOCaay Ta 3BUIBHSIOTBCA 3 TMOCAAM MICHBKUM
TOJIOBOIO BIAMOBIIHO 10 YMHHOTO 3aKOHOJAaBCTBA.

e[locasoBi IHCTPYKIIi 3aTBEPIKYIOTHCSI MICBKMM TOJIOBOIO BIJAMOBIIHO 0
po3MolTy 000B’SI3KIB.

e[locanosi ocobu ITHAII 3aiticHIOI0T (hyHKIIIT aiMIHICTpaTOpa.

eBulip Miclsl po3TalllyBaHHS LIEHTPY, MO0 TEPUTOPIAIbHUX MiAPO3AUIIB Ta
BiJaeHUX (y TOMY 4YHCIl TIE€pPEeCYyBHHMX) poOOYMX MICHb aAMIHICTPATOpiB
3MIACHIOETBCS B MEXKaX TEPUTOPIi MICHKOI TEPUTOpIadbHOI TpoMaaH, Ky BIH
0OCIIyToBy€, 3 YypaxyBaHHSIM TEPUTOPiadbHOI JIOCTYIHOCTI, $Ka BH3HAYAETHCS
BIJIOBIJTHO 70 YacTUHU yeTBepToi cTaTTi 12 3akony Ykpainu “lIpo agMiHiCTpaTUBHI
MOCITyTH .

e[leHTp y CBOIll MIsTBHOCTI KepyeThcsi KOHCTUTYINEIO Ta 3aKOHAMU Y KpaiHu,
aktramu [Ipesugenta VYkpainu 1 Kabinery MinicTpiB VYkpaiHu, pilIeHHIMUA
INEHTPAIbHUX Ta MICIEBUX OpraHiB BHUKOHABYOi BJIAJIM, OPraHiB MICIIEBOTO
CaMOBPSITyBaHHsI, IOJI0OKEHHSAM IPO LIEHTP.

e[locanmoBi ocobu Bigauty “lLleHTp HagaHHA aAMIHICTPATUBHUX MOCIYT”
30apa3bKoi MICBKOI pajy y CBOill AISUIBHOCTI MOXYTh BUKOPUCTOBYBATH CKOPOYEHY
Ha3By — Bigain ,, [ ITHAIT”.

11. OcHOBHMMHU 3aBIAaHHSAMHM IIEHTPY €:

1) opraxi3ariiisi HaJaHHS aAMIHICTPATUBHUX MOCIYT Y HAMKOPOTIIHMH CTPOK Ta
3a MIHIMaJIbHOI KUJIBKOCTI BiJIBIIyBaHb Cy0’ €KTIB 3B€pPHEHb;

2) CIIPOIICHHS POLIEIyPH OTPUMaHHS aMiHICTPATUBHUX MOCIYT;

3) 3a0e3neycHHs 1HGOPMYBaHHS Cy0 €KTIB 3BEPHEHDb PO BUMOIH Ta MOPIOK
HaJaHHS aMIHICTPATUBHUX MOCTYT y EHTPI;
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4) mpoBeneHHS MOHITOPUHTY $IKOCTI HAJaHHS aIMIHICTPATUBHHUX MOCIYT
BI/IMOBIHO /10 YACTUHU Y€TBEPTOi cTarTi 7 3akoHy Ykpainu “Ilpo ammiHicTpaTUBHI
MOCJIYTH’, BU3HAYECHHSI Ta BXXUTTS 3aXO/IB JI0 MIJBUILEHHS PIBHS SIKOCTI iX HaJlaHHA,
ONPWIIOAHEHHS 1HGOpMaITli MPo pe3yIbTaTH MOHITOPUHTY Ta BXXHUTI 3aXO0/IH;

5) 3abe3mneueHHs MPOIECY aBTOMATH3allli MPUIOMY JIOKYMEHTIB Ta HaJIaHHS
aAMIHICTPAaTUBHUX TMOCIYTI NUISXOM BHUKOPUCTAHHS 1H(OpPMALIMHUX CHCTEM Ta
CUCTEM EJIEKTPOHHOTO JOKYMEHTOO0O0ITY.

®3/[1/iICHEHHS IOBHOBA)XEHb 3 MUTAHb JEPKABHOI peecTpallii pedyoBUX MpaB Ha
HEPYXOME MaiHO Ta iX OOTsKEHb, IOPUIUIHHUX OCIO Ta (PI3UYHUX OCIO-TIAIPHUEMIIIB,
peecTparlii Micusl MpoXKUBaHHs/TiepeOyBaHHs (i3UYHUX 0Ci0, 3HATTSA 3 peecTparii
MiCIIsl TpOKKMBaHHA/ iepeOyBaHHs (i3uuHuX 0ci0, popmyBaHHA Ta BeaeHHS Peectpy
TEPUTOPIATBLHOT TPOMAJIH;

7) 311iCHEHHS TIOBHOBaXXKEHB Yy c(pepi AepkaBHOT peecTpallli akTiB IUBLIFHOTO
CTaHy, a caMe 3a0e3leueHHs NPOBEJACHHS JEp:KaBHOI peecTpauii HapOKEHHs
¢b13u4HOT 0cOOU Ta 11 TOXOKEHHSI, IUTI00Y, CMEPTI;

8) 3miiicHEHHs 1HIIMX TOBHOBa)XCHh Ha OCHOBI Ta HAa BUKOHaHHSI KoHCTHTYIIIT
Ta 3aKoHIB YkpaiHu, akTiB Kabinery MiuicTpiB YKpaiHu Ta 1HIIMX HOPMATHUBHO-
IIPaBOBUX AKTIB.

12. Ilentpom 3ale3meuyeTbcs HAAAHHS  AAMIHICTPATUBHUX  MOCIYT
aAMIHICTpaTOpaMu, Yy TOMY YHCJl HUISXOM iX B3ae€MOii 13 CyO’€KTaMHM HaJaHHS
aJMIHICTPATUBHUX MOCIYT.

Ha migcraBl y3roJUKEHUX pIlIEHb OpraHy, LI0 MPUKAHSAB pIIIEHHS PO
YTBOPEHHSI IIEHTPY, Ta CyO’€KTa HaJaHHS aJAMIHICTPATUBHUX MOCIYT OKpEMI
aJIMIHICTpATHBHI MOCIYTM MOXYTh HAaJaBaTUCS 4epe3 LEHTP MOCaJOBUMHU OcOOaMuU
TaKoro cy0’ekra. 3a3HaueHl MOCIYT'M HAJalOThCS BUKIIOYHO Y pasl, KOJIM BOHU HE
MOXXYTh OyTH HaJlaHl y IEHTPI aJAMIHICTPaTOpOM abo iX HaJaHHS aIMIHICTPATOPOM €
3HAYHO TIPUIUM IS IHTEpECiB Cy0’€KTIB 3BEpHEHHS Ta/a0o0 myOmiuHuX iHTEpeciB. B
Y3TOJKEHUX PIIIEHHAX 3a3HAYAIOTHCSA OOTPYHTYBAHHS 1X MIPUNHSTTA.

[TocamoBi ocoOu CyO’€KTiB HaJaHHS aJMIHICTPATUBHHUX MOCIYT 3000B’s3aH1
JOTPUMYBATHCS BUMOT IIOJI0 Yacy MPUUOMY Ta IHIIUX BUMOT J0 Oprasizaiii poooTu
y LIIEHTP1, BCTAHOBJICHUX OPTaHOM, 1[0 MPUIHSIB PIllICHHS PO YTBOPEHHS LEHTPY.

[lepenik anMIHICTPaTUBHMX MOCHYTr, Kl HAJAlOThCA 4Yepe3 LEHTp, HOro
TEpUTOpIaJIbHI MIAPO3IIIM Ta BigfaneHi (y TOMY YMCII NEpecyBHi) poOodi Micls
aJMIHICTPATOPIB, BU3HAYAETHCS OPraHoM, L0 NPHUUHSIB PILIEHHS MPO YTBOPEHHS
HEHTPY.

[lepenik aaMIHICTPaTUBHUX IOCHYT, SIKI HAJAlOThCS 4Yepe3 LEHTpP, MOBUHEH
000B’SI3KOBO BKJIFOUATH:

aJIMIHICTPATHBHI TOCTYTH, Cy0’€KTOM HaJlaHHA SKUX € BiAmoBimHa pama (ii
BUKOHABY1 OPTaHu a00 MOCa0Bi 0COON);

aJIMIHICTPATHBHI TOCIYTHM OpraHiB BHKOHABYOI BJIAIM Ta aJMIHICTpaTUBHI
NOCIYTH, W0 HAJAIOTHCA OpraHaMy MICLIEBOIO CaMOBPSAYBaHHS Y MOPSIKY
BUKOHAHHS JIEJIETOBAHUX TOBHOBAXEHb, SIKI € OOOB’SI3KOBUMU JJI HaJaHHS 4depe3
IIEHTPH, 3a MEPENKOM, BH3HAYEHHUM BIAIMOBIIHO 10 YAaCTUHU ChOMOi cTarTi 12
3akony Ykpainu “IIpo aaMiHiCTpaTUBHI HOCTyTH” .
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eV IeHTpi 3a pillleHHAM OpraHy, IO WOTO YTBOPHB, TaKOX MOXeE
3MIACHIOBATUCSA HAJaHHS KOHCYJbTAIlid, MPUUHATTA Ta BHUAaYa JOKYMEHTIB, HE
MOB’S3aHUX 3 HAJaHHIM aJMIHICTPATUBHUX TOCTYT, YKJIaIEHHS JOTOBOPIB 1 yron
NpeICTaBHUKaMU Cy0’€KTiB  TOCIOMAPIOBaHHS, fAKi 3aliMaloTh MOHOIIOJIbHE
CTaHOBHUIIC HA BiAMOBITHOMY PHHKY IOCIYT, SIKi MAalOTh COIlialbHE 3HAYCHHS IS
HaceleHHs1 (BOAO-, TEIUIO-, ra3o-, €NeKTPOINOCTayaHHS TOINO), a TAaKOX HaJaHHS
Cy0’eKTaM 3BEpPHEHHS MOXKIMBOCTI CAMOCTIHHO 3BEpPHYTHCS 3a OTpPUMaHHSIM
aJIMIHICTPATUBHUX TOCIYT, 5K HAIAIOThCA B CIEKTPOHHIN (GopMi, 3a JOMOMOTOIO
0€30IUIaTHOTO BUKOPUCTAHHS HUMH MICI[b JUTSI CAMOOOCTYTOBYBaHHSI.

14. V npumilieHHi, ¢ po3MILIY€eThCS IEHTP, MOXKYTh HaJaBaTUCS CYMYTHI
nociayrd (BUTOTOBJICHHS KOIIM JOKYMEHTIB, JlaMiHyBaHHs, (oTrorpadyBaHHs,
MPOJIaX KaHUEISIPChKUX TOBApiB, HAIaHHS 0AHKIBCHKUX MOCIYT TOLIO).

JoOip cy0’ekTiB TOCMOAApPIOBAaHHSA JUIsl HAJaHHS CYMYTHIX TOCIYT
3MIIHCHIOETHCSI OPTaHOM, IO YTBOPHUB IIEHTP, HA KOHKYPCHIA OCHOBI 32 KPUTEPIIMHU
3a0e3MeUeHHs] MiHIMI3alii MarepiaJbHUX BHUTpaT Ta BUTpaT dYacy cyO’eKkrTa
3BEpPHEHHS, a TaKOX 3 ypaxXyBaHHSIM BHUMOI 3aKOHOJABCTBA y cdepl OpeHau
JIEP’KaBHOTO Ta KOMYHAJILHOTO MaifHa.

3a00pOHSIETbCST BIJHOCUTH J0 CYNYTHIX IMOCIAYT HaJaHHS KOHCYJbTalld Ta
1H(popMmarlli, MOB’A3aHUX 3 HAJAHHAM aJMIHICTPATUBHUX MOCIYT, MPOAaXX OJIAHKIB
3asB Ta 1HIIMX JOKYMEHTIB, HEOOXIJTHUX [JI1 3BEPHEHHS II0JI0 HaJAHHS
aAMIHICTPAaTUBHUX TIOCIAYr, a TaKoXX HaJaHHsA JIOMOMOTM B iX 3allOBHEHHI,
dbopMyBaHHI MakeTa JIOKYMEHTIB.

14-1. V npumillieHH1, 1€ pO3MIILYETHCS LIEHTP, 3a PILICHHSIM Oprasy, 1o Moro
YTBOPUB, TPOBOJIATHCS COIlaIbHI, KYyJIbTYpHI, MPOCBITHHUIIBKI Ta IHIII 3aXOAH,
CIpsIMOBaH1 Ha 3aJI0BOJICHHS MOTPeO Ta IHTEPECIB MIChKOT TEPUTOPIAILHOT TPOMAJIH,
PO3BUTOK TPOMAISIHCHKOTO CYCIUIBCTBA, SIKIO BOHU HE MEPEUIKOHKAIOTh HAJIaHHIO
aJIMIHICTPATUBHUX MOCTYT.

VY ueHTpl 3a pIlIEHHSM OpraHy, 0 HOro yTBOPWB, MOXE 3I1MCHIOBATHUCS
pUiioM cy0’€KTIB 3BEPHEHHS 3 HaJaHHS 0€30TUIaTHOT TPABOBOI IOMTOMOTH.

15. LlenTp moBHHEH OyTHM OONAIITOBAaHMN Yy MICUSAX MPUHOMY CYO’ €KTIB
3BEpHEHb I1H(QOpPMALIMHUMH CTEHAAMH, 1H(QOpMAUIHHUMU TepMiHAJIaMH Ta/abo
IHIIUMU 3aco0aMH JOBeJeHHs 1HQopMallii 10 Cy0’€KTiB 3BEpHEHHS 13 3pa3KaMu
BIJIMOBIJTHUX JIOKYMEHTIB Ta 1H(opMamieo B 00cCs31, JOCTaTHbOMY ISl OTPUMaHHS
aJIMIHICTPATUBHOI MOCIYTU 0€3 CTOPOHHBOT JOMOMOTH.

3a pilleHHsIM OpraHy, 0I0 YTBOPWUB LIEHTP, MOXYTh BCTaHOBIIIOBATHCS
JOJJATKOBI BUMOTH IIOI0 OOCIyTOBYBaHHS CyO’€KTIB 3BEPHEHHS, 30Kpema
MO>KJIMBICTh HaJaHHS Cy0’€KTaM 3BEpPHEHHS KOHCYJbTalllil Ta iH(popMalii mpo Xia
pO3IIIAMy 1X 3asB 3a JOIMOMOTO0 3ac001B TeJIeKOMyHiKaili (TenedoHy, elTeKTpOHHOI
MIOIIITH, 1HITUX 3aCO01IB 3B SI3KY).

BceraHoBiIeHI BUMOTH IIOJI0 SIKOCTI OOCIYrOBYBaHHSI CyO’€KTIB 3BEPHEHHS B
LHEHTpl HE TMOBMHHI TNOTIPIIyBaTH YMOB HaJaHHS aJAMIHICTPATUBHUX IOCIHYT,
BHU3HAUYEHUX 3aKOHOM.



16. CyG’exT 3BepHEHHS AJi1 OTPUMAaHHS aaMIHICTPATUBHOI MOCIYTH B LIEHTP1
3BEpPTAEThCSI 7O aJMiHICTpaTopa - MOCAJ0BOI OCOOM MICBKOi pamau, sKa Haaae
aJMIHICTPATHBHI MTOCIYTH a00 OpraHi3oBYyE 1X HaaHHS.

3a pillleHHSIM Oprasy, 110 MPUWHSB PIMICHHS PO YTBOPEHHS LEHTPY, OKpEMi
3aBJaHHS aJMIHICTpaTopa, IIOB’sS3aHl 3 HaJaHHAM aJIMIHICTPATUBHHUX TIOCIYT,
OTPUMAaHHSIM 3asB Ta JOKYMEHTIB, BUJa4el0 pe3y/bTaTiB HAJaHHS aIMiHICTPATUBHHUX
MOCJIYT, MOXKYTh 3/IIMCHIOBAaTH CTapOCTH Ta T'OJIOBHI CIIEIIaIICTH 3arajJbHOTO BIJILTY
36apa3bpKoi MICBKOI paju.

3 MeTOI HaJIe)KHOI opraHizamii HagaHHS aJMIHICTPATUBHHX IOCIYT Yepes
IIEHTPH aJAMIHICTPATOPH, CTAPOCTA Ta 1HII O0COOH, HA IKUX TOKJIAIa€ThCS BUKOHAHHS
3aBJaHb aJMIHICTpaTOpa, OEpyTh y4acTh B HaBYaHHI, K€ MOXKE IMPOBOIUTHUCS 32
y4acTio cy0’€KTa HaJaHHSA aIMIHICTPAaTUBHUX TMOCIYT Yy BHUIAAKaX, BU3HAUYCHUX
3aKOHOJIABCTBOM.

17. KinpKicThb aAMIHICTPATOpPiB, $KI MPAIIOIOTh Y LEHTPl, BU3HAYAETHCS
OpraHoM, IO MPUNHSAB PIIIEHHS PO YTBOPECHHS LICHTPY.

18. JlepaBHuii peecTpaTOp Ma€ TI€4YaTKy, 3pa30K Ta OINHUC SIKOT
BCTAHOBIIOEThCA  MiHICTEpCTBOM IOCTHUIlT  YkpaiHu. JlepkaBHUN peecTpaTop
CaMOCTIMHO TpuiiMae pINICHHS 3a Pe3yJbTaTOM pO3IJSAY 3adB PO JCp>KaBHY
peecTpallito mpaB Ta ixX OOTsShHKeHb. BTpydanHs B AiSUIBHICTH JIEPKaBHOTO
peecTpaTopa, KpiM  BHUIAJKIB, Mepea0auyeHUX  3aKOHOJABCTBOM  YKpaiHW,
3a00pPOHSETHCS 1 TSATHE 32 COOOI0 BIAMOBIAAIBHICTD 3T1IHO 13 3aKOHOM.

18-1. TloBHOBakKEHHS MACPKABHOTO pEECTpATOpa, IMepeadadeHi 3aKOHOM
Vkpainu “IIpo nepkaBHY peecTpaiilo OPpUIUYHUX OCI0 Ta (GIBUYHUX OCIO -
NIAIPUEMIIB”, 3 TPUIOMY JOKYMEHTIB JJisl HAJlaHHA aJMIHICTPATUBHUX MOCIYT Y
cdepi AepkaBHOT peecTpalli IOpUAUYHUX 0C10 Ta (Hi3UYHUX OCIO - MIANPUEMIIIB Ta
BUJa4l OGOPMIIEHUX PE3YNbTATIB iX HaJaHHA MOXYTh BUKOHYBATH JCpPYKABHUMA
peecTpaTop IOPUIAUYHHUX O0Ci0, (PI3MUHMX OCI0 - MIANPUEMIIIB Ta TPOMAJCHKUI
dbopmyBaHb a TakoX aamiHictparopu Bimmainy I[HAII, BigmoBimno mo 4.l. cT. 12
3akony Ykpaiau “IIpo aami"icTpatuBHI mocayru’.

18-2. TloBHOBaxk€HHS JEpP>KAaBHOTO peEeECTpaTopa, MepeadadeHi 3aKOHOM
VYkpainu “IIpo nmepxkaBHy peecTpallifo peyoBHX IpaB Ha HEPYXOME MalHO Ta iX
0O0TsDKEHBb”, 3 BUJIaul Ta MPUMOMY JOKYMEHTIB MOKYTh BUKOHYBATH aJIMIHICTPATOPU
[MHAII, BianoBigHo 10 u.l. cT. 12 3akony Ykpainu “IIpo agMmiHiCTpaTUBHI
MOCITyTH .

18-3.Ha  pgepxaBHOTO  peecTpaTopa MOXKE  TOKJIamaTtucs  (DyHKIisA
aaminictparopa [THAITIL.

19. AnminicTpatop mMae 0coOHCTy meyaTKy (IITamMIl) i3 3a3HA4Y€HHSM HOro
npi3BHUlIa, IMEH1, MO 0aThbKOBI Ta HalMEHYBaHHs LEHTPY abo MOPSIKOBOTO HOMeEpa
MeYaTKy (1ITamna) Ta HAMEHYBaHHS LEHTPY.

19-1. OcHOBHUMU 3aBIaHHIMU aJAMIHICTPATOPA €:

1) HamanHs cy0’e€kTaM 3BEpHEHb BHUEPIHOI 1H(POpMAIIii 1 KOHCYIbTAIlIH 11010
BUMOT Ta MOPSAKY HaJaHHS aAMIHICTPATUBHUX MOCIYT;



2) NpUUAHATTA BiA CyO’€KTIB 3BEpHEHb JOKYMEHTIB, HEOOXITHUX I HaJaHHS
aMIHICTPAaTUBHUX IOCIYT, 3A1MCHEHHS 1X pEecTparlii Ta MoJaHHSA JOKYMEHTIB (iX
KOITi) BIAMOBIIHUM CYO’€KTaM HaJaHHSA aJMIHICTPATUBHUX IOCIYyTI HE MIi3HIIIe
HACTYyMHOro po00oYoro JHs MICAS iX OTPUMAaHHS 3 JOTPUMAHHSM BHUMOT 3aKOHY
Ykpainu “lIpo 3aXucT nepCoOHAILHNUX JaHUX ]

2-1) ckmaneHHS y BWIAJKaxX, HepeadayeHuX 3aKOHOJABCTBOM, a TaKOX Ha
BUMOTY Cy0’€KTa 3BE€pHEHHS 3asB B €JICKTPOHHIN (popMi, X APYK 1 HaJlaHHS CyO’ €KTY
3BEpHEHHS JJIsl IEPEBIPKU Ta MiANKUCAHHS;

3) Bumaua abo 3a0e3neyeHHs] HAJCWIAHHS Yepe3 3aco0u MOIMITOBOTO 3B SI3KY
Cy0’eKTaM 3BEpHEHb Pe3yNbTaTiB HAJaHHS aAMIHICTPATUBHUX MOCIYT (Y TOMY YHCI1
pillICHHS TIPO BIAMOBY B 3aJ0BOJICHHI 3asBH Cy0’€KTa 3BEPHEHHS), MOBIJOMIICHHS
PO MOKJIMBICTh OTPUMAHHS aMIHICTPAaTUBHHUX MOCHYT, oopmileHuX cy0’ e€KTaMu
HAJaHHA aJMIHICTPATUBHUX MOCIIYT;

4) opranizaifiiine 3a0e3lMeYCHHS HaJaHHS aJMIHICTPATUBHUX  IOCIYT
cy0’exTaMu iX HaJaHHS;

5) 3miiicHeHHS KOHTPOJI 3a JIOJICPKAHHSAM  CyO’€KTaMH  HaJIaHHS
aJIMIHICTPATUBHUX MOCIYT CTPOKY PO3TIISY CIIPaB Ta MPUIHATTS PIllICHD;

6) HamaHHS aJAMIHICTPATUBHUX IOCIYT 3a PIICHHSIM OpraHy, KM NPUHHSIB
PILIEHHS PO YTBOPEHHS LIEHTPY;

6-1) HamaHHsA aJAMIHICTPATUBHMX TOCIAYI B  CICKTPOHHINH ¢opmi 3
BUKOPHUCTAHHAM €JIMHOTO JIEP>KaBHOTO BEO-MOPTATy EIEKTPOHHHUX MOCTYT;

7) CKJIafieHHSI IPOTOKOJIIB PO aIMIHICTPATHBHI MTPABOMOPYIICHHS y BUTIAIKAX,
nepeoayeHnuX 3aKOHOM;

8) posrisan crpaB Tpo aJAMIHICTPATHUBHI MPABOMOPYIICHHS Ta HAKIIAJICHHS
CTSTHCHB;

®KOHCYJIbTYBaHHSI ~ Cy0’€KTIB  3BEpHEHHS  IIOJAO0  OTPUMAaHHA  HUMHU
aJIMIHICTPATUBHUX TOCIYT, IO HAJAIOTHCA B EJIEKTPOHHINA (opmi, 32 JOMOMOTOIO
0€30MIaTHOT0 BUKOPUCTAHHS MICIIb /I CAMOOOCTYyTrOBYBaHHS.

19-2. AamiHicTpaTop Mae€ Mpaso:

1) 6e3011aTHO OJIEPXKYBATH BiJl Cy0’ €KTa HAJAaHHSA aMIHICTPATUBHHUX IMOCIYT,
JIEp’)KaBHUX OpraHiB, oprasiB Biaau ABTOHOMHOI PecmyOmiku Kpum, opranis
MICIIEBOT'O CAaMOBPSAyBaHHS, MiAMPUEMCTB, YCTAaHOB a00 opraHizallii, 10 HaJIeXaTh
1o cdepu iX ynpaBiaiHHA, JOKYMEHTH Ta 1H(OpMalliio, OB’ sA3aH1 3 HaJaHHSIM TaKUX
MOCITYT, B YCTAaHOBJIEHOMY 3aKOHOM TIOPSIZIKY;

2) OTO/KYBATH TOKYMEHTH (PIIICHHs) B 1HIIMX OpraHax JepKaBHOI BIaIu Ta
OpraHax MiCIIEBOTO CaMOBPSIyBaHHs, OTPUMYBATH iX BHCHOBKH 3 METOIO HaJlaHHS
aJIMIHICTPaTUBHOI MOCIYTH 0€3 3ay4eHHs Cy0’ €KTa 3BEpHEHHS,

3) indopMyBaTH KepiBHHKA IICHTPY Ta Cy0’€KTIB HaJaHHS aJMiHICTPATHBHUX
NOCIYT MPO MOPYUIEHHS CTPOKY PO3TJSAY 3asB MPO HaJaHHS aJMIHICTPATUBHOI
MOCJIYTH, BUMAraTy BXKUTTSA 3aXO/1B J0 YCYHCHHSI BUSIBICHUX MOPYIIEHb;

4) mocBiYyBaTH BIACHUM IIJIMKACOM Ta TIEYaTKOK (IITaMrioM) KoOImii
(oTokorii) TOKYyMEHTIB 1 BUIUCOK 3 HUX, BUTATIB 3 PEECTPIB Ta 0a3 JaHMX, SAKi
HEOOX1/1H1 /I HaJJaHHs aMIHICTPATUBHOI IOCTYTH;

5) nopy1ryBaTH KJIONOTaHHS Tepe/l KEPIBHUKOM IIEHTPY 100 BXKHUTTS 3aX01iB
3 METOIO0 3a0e3neYeHHs €PEeKTUBHOI pOOOTH LIEHTDPY.
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20. Bigain odostoe HadalbHHK, KUK OJHOYacHO € i kepiBHMKOM I[[HAII.
Ksamidikaiiitni BUMOTM 0 HayaJdbHUKAa BUIIUTY: MOBHA BHIIA OCBITA BIMOBIIHOTO
npodecifHOro ChpsIMyBaHHS 3a  OCBITHhO-KBami(iIKaIlllHHUM PIBHEM Maricrtpa,
cnemiaiicta. Ctax po6otn 3a (axom Ha ciayx0i B oOpraHax MiCIIEBOTO
CaMOBpsJIyBaHHS Ta JiepKaBHIM CIy>K01 Ha KepIBHUX T0cajaxX HE MeHIIe 3 pokiB abo
npyu HEOOXIAHOCTI (BUXOASYM 13 BHUKOHAHHS BHUKOHABYMM OPTaHOM OCHOBHMX
3aBMaHb Ta (QYHKIIA) cTax poOoTH 3a (axomM Ha KEPIBHHUX IMOCagax B IHIIHMX
chepax ympaBiiHHA He MeHme 4 pokiB. IlicmsaumioMHa ocBiTa y Taiy3i 3HaHb
"JlepxaBHE yIpaBiiHHA".

20-1. KepiBHUK LEHTPY BIAMOBITHO 0 3aB/IaHb, TOKJIAJEHUX HA IEHTP:

1) 3giiicHIOE  KEpiBHUITBO  POOOTO  IIGHTPY, HECe IEepPCOHAIBHY
BIJIMTOBIIAJILHICTh 32 OPTaHI3aIlio MISTHOCTI IICHTPY;

2) opraHi3oBy€ [isUIbHICTb WEHTPY, Y TOMY YHCIl IIOJAO B3aEMOMIi 13
cy0’ekTaMu HaJaHHS aAMIHICTPATUBHUX TOCIYT, BXKUBAE 3aXOJIB JIO ITiABUIIECHHS
e(eKTUBHOCTI pOOOTH LIEHTPY;

3) KOOpJIMHYE NisUTbHICTH aJIMIHICTPATOPIB, KOHTPOJIIOE SKICTh Ta CBOEYACHICTD
BUKOHAHHS HUMH 000B’S3KIB;

4) opranizoBye iH(popMarlliiiHe 3a0e3meycHHs pPOOOTH IICHTPY, POOOTY i3
3acobamMu MacoBoi iHGoOpMallii, BU3HAYa€ 3MICT Ta Yac MPOBEICHHS 1H(POpMaIIHHIX
3aXO0/1B;

5) cnpusie CTBOPEHHIO HAJICKHUX YMOB TIpalli y IEHTpPi, BHOCHTH MPOIO3UIIil
Opramy, 1110 YTBOPUB LIEHTP, 11010 MATEPI1AJIbHO-TEXHIYHOTO 3a0€3MEUCHHS LIEHTPY;

5-1) 3a0e3nedye BU3HAYEHHS MOTPEO y HAaBYaHHI Ta HAaBYaHHS, y TOMY YHCIII 3
BUKOpHUCTaHHAM HanioHnanbHOi BeO-T1aTpopMu LIEHTPIB HAJaHHS aJMIHICTPAaTUBHUX
nociayr (Ilmardpopmu LlentpiB [is1), agMiHIiCTpaTOpiB, CTApOCT Ta IHIIMX OCIO, Ha
SAKUX TIOKJIQJAa€ThCsl BUKOHAHHS 3aBlaHb aaMIHICTpATOpa, 30KpeMa [0 MOYaATKY
BUKOHAHHS (y TOMY YHCJI THMYacOBO) MOCAJ0BUX OOOB’S3KIB aJMiHICTpaTopa abo
MIiCTsl IEpEepBH Y poOOTI MOHA TPU MICSII, Y pa3l 3MIHU TOPSAIKY HaJaHHS TOCIYT,
3anpoBaKEHHS HAJaHHS HOBUX MOCHYT;

6) po3risigae cKapry Ha JisIbHICTD YK O€3isTIbHICTD aJIMiHICTPATOPIB;

7) Moxe 3aiiicHIoBaTH (QYHKIIT aaMiHICTpaTopa;

®BUKOHYE 1HIII TIOBHOBAXKEHHS 3TiJHO 3 AaKTaMWd 3aKOHOJABCTBAa Ta
TIOJIOKEHHSM TIPO TIEHTP.

20-2. Y Bumaaky BincyTtHocTi kepiBHuka I[[HAII #ioro moBHOBa)KEHHS
MOKJIaJat0ThCS HA OJTHOTO 13 a/IMIHICTPATOPIB.

21. llenTp mix yac BUKOHAHHS TOKJIAJCHUX HAa HHOTO 3aBJIaHb B3aEMOJIIE 3
IEHTPAIBPHUMH Ta MICIIEBUMHU OpPraHAMH BHUKOHABYOI BJIAJIM, THIIMMH JIEPKAaBHUMU
opraHamu, opraHamu Biagu ABTOHOMHOI Pecmy6miku Kpum, opranamu micrieBoro
CaMOBPSITyBaHHsI, I AMPUEMCTBAMH, YCTAHOBAMH ab0 OpraHi3aIisiMu.

22. 3 Meroro 3a0e3MneueHHs] CTBOPEHHS 3pYyYHHUX Ta JOCTYIHUX YMOB JUIS
OTPUMaHHA TIOCIYT CyO’€KTaMH 3BEpPHEHb Yy MeXaxX BIAMOBITHOT TepUTOPIi
TEPUTOPIAIbLHOI TPOMaau 3a PIIICHHSAM OpraHy, IO YTBOPHUB IIEHTDP, MOXYTh
YTBOPIOBATUCS TEPUTOPIAJIbHI MIAPO3AIIM UEHTPY Ta BigdaleHi (y TOMY YHCII



nepecyBH1) poOodi MICI aJMIHICTPATOPIB TAKOTO IEHTPY, B SIKUX 3a0e3MeuyeThes
HaJIaHHS aJIMIHICTPATUBHUX MOCIYT BIJAMOBIAHO 110 [lepeniky, BU3HAUYE€HOTI0 OpraHoM,
110 MPUIHSB PIIIEHHS TPO HOTO YTBOPEHHS.

Opranizamiiine 3a0e3MeUeHHs JOISUTBHOCTI  BITAJEHUX POOOYHMX  MICIh
aJIMIHICTPATOPIB 3AIMCHIOETHCA LIEHTPOM, YTBOPEHUM SIK BUKOHABUMWA OpraH
(CTpYKTYpHUM MiAPO3a1I).

23. Yac npuitomy CcyO0’€KTIB 3BEpHEHb € 3arajbHuUM (€IMHUM) JJIs1 BCIX
aJIMiHICTPaTUBHUX IOCIYT, 1110 HA/Ial0ThCS Yepe3 LIEHTP.

Yac mpuiioMy cyO0’€KTiB 3BEpHEHb CTAaHOBUTH HE MEHII SK II'SITh JHIB Ha
THXKICHB Ta CIM TOJHMH Ha JICHb.

Y TepuTOpiaibHUX MIAPO3JiTaX HEHTPY Ta y BigmaneHux (y TOMYy 4YHUCIHi
NEPEeCYyBHUX) POOOYMX MICISIX aJAMIHICTPATOPIB IEHTPY 4Yac NpUOMYy CyO €KTIB
3BEPHEHDb BU3HAYAETHCSI OPTAaHOM, 1[0 YTBOPHB IICHT.

[Tpu pboMy mpuiioM cy0’€KTIB 3BEPHEHB Y IIEHTP1 3A1MCHIOETHCS O€3 mepepBU
Ha 001]1 Ta HE MEHIII SIK OJIMH JIEHb Ha THXJEHb 10 20-1 roANHH.

3a pillIEHHSIM OpraHy, 110 YTBOPHUB LIEHTpP, Yac MPHUHOMY Cy0’€KTIB 3BEPHEHD
MOKe OyTH 301JIBIIIECHO.

24. ®OinaHCyBaHHS Ta MaTeplajJbHO-TEXHIYHE 3a0€3MeUeHHS TISUTbHOCTI EHTPY
3MIIMCHIOETHCS 32 PAXyHOK JEP>KaBHOIO Ta MICIIEBUX OIOJIKETIB.

[lenTpn 3BUIBHSIOTBCA B IUIATA 3a MAKIIOYEHHS (Y TOMYy 4HCII
00CIyroByBaHHsI Ta BUKOPHUCTAHHA) /0 PEECTPIB, 1HIIMUX 1HPOpMaLIMHUX 0a3, 110
BUKOPHCTOBYIOTHCS JIJII HAJIaHHS aJMIHICTPATHBHUX TOCIYT, a TAKOX BIJ TIJIaTH 32
000B’SI3KOBE HaBYaHHS POOOTI 3 TAKUMH PEECTPAMH.

Cexperap paau P.I1. HAITOBAHEILb



